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Business – Choose one activity per week 

Activity #1- Creating a Plan 
Essential Question: Why should I create daily goals/tasks to complete?  
Create a list of tasks/goals for the next five days. This should not be limited to merely academic goals—include 
personal goals (exercise, music, art, etc.) and chores as well. 

o Identify each goal as either a high or low priority. 
o Develop a personal calendar assigning both high and low priority tasks to each day. You may wish to 

assign them to specific times of the day. This becomes your plan of work. 
o At the end of each day, review your accomplishments 

and answer the following questions to determine if your time and resources were used effectively. 
1. How long did I spend on high priority tasks compared to low priority tasks? 
2. Were all goals met or exceeded? If not, can I add these tasks to the next day’s schedule to increase 
productivity? 
3. Were all available resources utilized? 
4. Would available technology help increase efficiency? 
 

Activity #2- Work Ethic 
Essential Question: How does the following quote relate to Work Ethic? 
“I’m always asked, ‘What’s the secret to success?’ But there are no secrets. Be humble. Be hungry. And always be the hardest 
worker in the room.” –Dwayne (“The Rock”) Johnson 
Discuss work ethic. 
Answer each question in a complete sentence. 
1. What is work ethic? 
2. Is work ethic a specific skill, or is it demonstrated through several behaviors? 
3. Make a list of character traits that someone with a good work ethic would possess. (5 traits) 
Reflect on the concept. Read the following. 
Your friend, Jay, is preparing to start his first job. It is very important to Jay that he be successful since this job 
opportunity could lead to career development and advancement that will help him meet key career goals. You 
and Jay are meeting to see a movie and then to discuss his exciting new job the evening before his starts. 
What advice might you offer to Jay to help him as he enters his new job? Write a journal reflection. 

 
 
 



Activity #3- Conflict Resolution 
Essential Question:  How should someone handle a conflict in the workplace and what actions they should take to resolve 

the issue? 
● Negotiates diplomatic solutions to interpersonal and workplace issues 
● Demonstration includes negotiating diplomatic solutions to interpersonal and workplace issues (e.g., due to personality, 
culture, work style, or performance). 
Introduction 
● As business environments become more diverse in age, talent, and ethnicity, conflict is inevitably prevalent in the workplace. 
Variances usually arise because of the lack of communication and clarity on how to reach common work goals. Most 
employees do not know how to understand each other based on their individual workplace behavior. 

 
Students will research, develop, analyze, and discuss possibilities to better understand why people 
respond the way they do to varying workplace behavior stimuli. 
 
Design a skit for one of the workplace conflict areas. The skit should: 
● Show a negative way to handle a situation and its immediate impact on the workplace environment 
● Show a positive way to handle a situation and its immediate impact on the workplace environment 
 
Take this a step further by acting out the skit with your family and have a discussion. What did you learn from this discussion? 
 

Activity #4: Career Exploration 
Essential Question: What career opportunity would you like to explore and what skills are needed for that career?  
Career Interview… Interview someone in your life who you believe has an interesting job or career that you may consider when you 
graduate from high school. It can either be in person or on the phone. As the following questions and document their answers.  
MY CAREER CHOICE: _______________________________________ 
1. What do they do… On the job what tasks are performed during their daily routine 
2. What education or training was required for their position? What was their career path? 
     Example: high school degree, trade/technical school, bachelor’s degree or higher 
3. The career will need the following skills: 
     Basic Skills-- 
     Social Skills-- 
     Problem Solving Skills-- 
4. I will need the following abilities: 
    Verbal abilities and/or Ideas and Logic 
5. People interested in this work like activities that include… 
    Technology, electronic equipment/knowledge, and/or software… people in this field may use 
 6. Job outlook in our state or the state you would like to live in? 
    Percentage of Job Growth?  Salary Range?  Jobs in other states? 
7. Other interesting facts I discovered about the career I researched…. 



Activity #5- Creating Business Cards 
Essential Question: Why are business cards important when communicating with people? 
A business card is a small card printed with one's name, professional occupation, company position, business address, and other 
contact information. A business card is often used as a way of networking and providing other individuals with an easy source for 
retrieving contact information. When starting up a business, business cards are essential to have because it brings a level of 
professionalism and gives the reader a clear image of your business’s image.  
 

Before you create your business card, remember these tips. 
1. Only include information that you want the reader to remember 

● Who you are 
● What your business is 
● How to contact you  

2. Do not put too much information 
● Remember these cards are small, so keep it simple! 
● Use attractive and professional font styles, sizes, and colors 
● If you are hand drawing your card, please draw neatly. 

  
Creating a business card for your business can be easier than you think. Choose one of these options to create your 
business cards. 

1. Open a “Business Cards” Template using Microsoft Word or other software. 
2. Hand draw your card on a sheet of paper. 

 
Once you have decided which option to use to create your business card, you need to include the following on the 
card.   

1. Create a Business Name 
2. Owners Name 
3. Create a Business Logo and Slogan 
4. Create a business Email address 
5. Create a web address 
6. Make up an address for your business  
7. Make up a phone number  
8.  

When you are finished: 
If it is a digital file save it.  If it is hand drawn, keep it with you other 
management schoolwork.  

 
 

 


