
 

Western Branch Intermediate School 

4013 Terry Drive Chesapeake, VA 23321 (757)638-7941 

WBI Arrival/Dismissal Procedures for Non-Bus Riding Students 2020-2021 

Parent Drop-Off Arrival Procedures 

1. Drop off will begin at 7:55 a.m., immediately after all buses have released their students. 

2. Vehicles will not enter the school parking lot to drop off students. 

3. Parents should prepare to enter the bus lane at the school entrance closest to Tyre Neck Rd. 

4. At 7:55 a.m., a Bruin employee will be on the bus lane entrance to greet the cars entering from Terry Drive. Parents will use the bus lane to drop off their 

children.  

5. Parents/guardians will be directed to pull all the way up to the beginning of the bus lane.  A Bruin employee will assist you and your child in the drop off pro-

cess.  Our goal is to unload at least 17 vehicles at a time. 

6. Children will exit the vehicle on the passenger side onto the school sidewalk.  Students will enter the building using the closest exterior doors. 

7. Please remain parked/stopped until the Bruin employee and/or crossing guard permits you to move      forward. 

8. Once directed, vehicles will exit the bus lane onto Terry Drive.   Remember to be courteous. 

9. While waiting to enter/exit the bus lane, please avoid stopping within the first 20 feet from the corner on Brittany Way and Terry Drive, as the crossing 

guard will need to have clear vision of all children and moving vehicles.   

10.  DO NOT DROP OFF STUDENTS AT ANY LOCATION OTHER THAN THE DESIGNATED DROP OFF BUS LOOP. 

Parent Pick-Up Dismissal Procedures 

1. Parents will NO LONGER enter the building for student pick up.   

2.  Parent Pick-Up will begin immediately after all buses have been released. 

3. Parents who arrive early, must wait on Terry Drive and prepare to enter the bus lane at the entrance closest to Tyre Neck Rd. 

4.  As soon as all the buses are released, a Bruin employee will be at the bus loop entrance to greet the cars entering from Terry Drive. Parents will use the bus 

lane to Pick up their children.  

5.  Parents who plan on picking up their child from WBI must obtain a Parent Pick Up Card with an ID    Number.  This will be utilieed for vveryday Pick Up and/

or varly Dismissals (contact the main office to register for a Parent Pick Up Card).  The Parent Pick Up Card should be displayed in the front windshield on 

the Driver’s side.  The student’s card will be attached on the student’s backpack.  WBI staff members will check the car window for the student’s number 

and notify the teacher to release the student to go to the bus ramp to be picked up.   

6.  Parents will remain in their vehicles.  A Bruin employee will assist students to the bus ramp for pick-up.  Staff members are assigned to monitor, check in, 

and check out the students upon departure.   

Morning Walkers 

1.  Students who are walking to school should not plan to arrive before 7:55a.m.  Students will NOT be allowed to gather/congregate prior to the school being 

open for morning arrival at 7:55a.m. 

 

2.  Walkers should wear a mask when walking with others if 6 feet of social distancing cannot be maintained.  Students must have a mask on prior to entering 

the building. 

 

3.  When entering the building, walkers will report to their classroom or proceed to the cafeteria if they need to eat breakfast. 

Afternoon Walkers 
1.  Dismissal for walkers will begin at 2:45p.m.  All walkers will meet a designated staff member on the bus ramp outside of the Media Center vxit doors.  

 

2.  Once all of the students have arrived and are accounted for, they will be released from school by a staff escort to assist with safety and health procedures 

while maintaining a safe social distance from other students. 

Late Arrivals 

1.  Any student arriving after 8:15a.m. will need to report to the main office / security desk to receive a tardy notice for class.  Any student arriving after 

8:30a.m. will need a parent escort to the door of the building. 

Parent Pick-Up Procedures for an Early Release: 

1.  All varly Parent Pick Ups must take place prior to 2:15p.m. to eliminate interference with our school wide dismissal.  We will be UNABLE to accommodate 

any vARLY Parent Pickup after 2:15p.m.  After 2:15pm ALL students will be included in our normal dismissal procedures. 

 

2.  Prior to 2:15p.m. if a parent needs to pick up a student, the parent will report to the front entrance and notify school personnel the purpose of their visit. 

 

3.  The staff member will check the individual’s identification (for safety and verification purposes).  Once verified and 

approved, a staff member will contact the appropriate classroom or nurse’s office for the student. 

 

5.  Parents will NOT be allowed to enter the building, unless they have called and made a previous appointment. 

 

6.  When the student arrives in the lobby, a staff member will provide the parent with a sign-out sheet.  Once signed 

out, the student may leave school grounds.  


