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January 13, 2021 
 
To All Interested Parties: 
 
Please find attached hereto our Request for Proposal (RFP) #42-2021 International Baccalaureate (IB) 
Math Elective Textbook Adoption. Please read carefully the information contained herein. 
 
Due to the COVID-19 Pandemic the District has the following requirements for submitting your response: 
 
• RFP responses are to be submitted electronically exclusively via DemandStar eBidding 

(www.demandstar.com). RFP responses must be submitted to DemandStar no later than 
February 9, 2021 at 4:00 PM EST.  

 
• Instructions for vendors to register with the DemandStar Network are available to download at: 

https://cpschools.com/purchasing/current-bids/. 
 
• Instructions for submitting a RFP response electronically (eBidding) on DemandStar are available to 

download at:  https://cpschools.com/purchasing/current-bids/. 
 
• Hard copies and responses submitted by e-mail, facsimile, and telephone will not be accepted. 
 
• During the pandemic, please disregard references to bid mailing instructions, submitting duplicate 

copies of bid/RFP, and envelope/envelope template requirements within these bid documents. 
 
All requests for clarification or questions regarding this RFP should be sent via email to 
Amy.George@cpschools.com and must be received no later than January 22, 2021 at 4:00 PM EST. If 
necessary, an addendum will be posted on DemandStar (www.demandstar.com) as well as the 
Chesapeake Public Schools’ website (www.cpschools.com).  
 
Vendor is encouraged to check DemandStar or the District’s website daily up to 48 hours prior to proposal 
closing to check and secure any addenda.  Receipt of addenda must be acknowledged on the letter of 
transmittal. 
 
If you have any questions you may contact Amy P. George, Buyer at via email at 
Amy.George@cpschools.com. 
 
Sincerely, 

 
Amy P. George, CPPB, Buyer 

 

https://cpschools.com/purchasing/current-bids/
https://cpschools.com/purchasing/current-bids/
mailto:Amy.George@cpschools.com
http://www.demandstar.com/
http://www.cpschools.com/
mailto:Amy.George@cpschools.com
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Chesapeake Public Schools 
 

LETTER OF TRANSMITTAL 
EQUIPMENT AND SUPPLIES / CONTRACTED SERVICES 

***THIS FORM MUST BE SIGNED BELOW AND RETURNED IN THE PROPOSAL TO BE CONSIDERED A VALID 
OFFER*** 

 
Issue Date: January 13, 2021 PROPOSAL No. 42-2021 
    
Title: IB Math Elective Textbook Adoption Commodity Codes: 715-87, 715-88 
    
Issued By: Amy P. George, Buyer Using Department: Mathematics Department 
 Chesapeake Public Schools   
 Purchasing Department Closing Date: February 9, 2021 
 312 Cedar Road   
 Chesapeake, VA 23322 Closing Time: 4:00 PM, EST 
 (Phone) 757-547-0265   
 Amy.George@cpschools.com   

 
 
Proposals will be received until 4:00 PM,  February 9, 2021 for furnishing equipment/services described herein.  If 
necessary, an addendum will be posted on DemandStar (www.demandstar.com) as well as the Chesapeake Public 
Schools’ website (www.cpschools.com). 
   
In compliance with this request for proposals and to all the conditions imposed therein and hereby incorporated by 
reference, the undersigned offers, and agrees to furnish services requested in the solicitation.  I hereby certify that the 
information supplied herein is correct and that neither the firm nor any person(s) connected with the firm as a principal 
or officer, to my knowledge, is not debarred or otherwise declared ineligible by any agency of the federal, state and/or 
local government, the Commonwealth of Virginia, or any locality in the State of Virginia, from contracting to provide the 
goods and/or services requested herein, nor is it an agent of any person or entity that is currently so debarred. 
               

THIS SECTION MUST BE COMPLETED AND SIGNED BY AN AUTHORIZED REPRESENTATIVE OF YOUR FIRM. 
Name and Address of Contractor: 
 
          Date:         
(Contractor Name) 
 
______________________________________________    Signature:    ______   
(Street Address)                      (Please sign in ink) 
 
___________________________________________     Name:         
(City)                                 (Please print signer’s name)  
 
______________________________________________    Title:        
(State)                                                                        (Zip Code) 
 
Phone:              Fax:          
 
FEI #: _____________________________________     DUNS #:       _______ 
 
E-Mail Address:          Contractor Website: ___________________________  
 
Acknowledge receipt of Addendum    #1 _____   #2 _____   #3 _____  #4 _____  #5 _____ 
                                                             (Initial above for each addendum received) 
  

mailto:Amy.George@cpschools.com
http://www.demandstar.com/
http://www.cps.k12.va.us/
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VENDOR’S AUTHORIZATION TO TRANSACT BUSINESS IN THE COMMONWEALTH 
 

PLEASE COMPLETE AND RETURN WITH RESPONSE 
 
To the extent the Contractor is organized as a stock or non-stock corporation, limited liability company, 
business trust, or limited partnership or registered as a registered limited liability partnership; such entity 
shall be authorized to transact business in the Commonwealth as a domestic or foreign business entity by 
the State Corporation Commission. Any such business entity shall not allow its existence to lapse or its 
certificate of authority or registration to transact business in the Commonwealth to be revoked or cancelled 
at any time during the term of this contract. The Owner may void any contract with a business entity if the 
business entity fails to remain in compliance with the provisions of Virginia Code Section 2.2-4311.2.  
 
Any bidder or vendor organized or authorized to transact business in the Commonwealth pursuant to Title 
13.1 or Title 50 shall include in its bid or proposal the identification number issued to it by the State 
Corporation Commission. Any bidder or vendor that is not required to be authorized to transact business in 
the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by law 
shall include in its bid or proposal a statement describing why the bidder or vendor is not required to be so 
authorized.  
 
State Corporation Commission Identification No.: ___________________________________________ 
 
or  
 
Describe why the bidder or offeror is not required to be authorized by the State Corporation Commission: 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
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PART 1: PROJECT BACKGROUND 
 
1.1 INTRODUCTION 
 

Chesapeake Public Schools (hereafter known as the District) seeks proposals from qualified firms 
that have demonstrated competence and possesses the ability and experience necessary to 
provide IB math elective textbooks and other related ancillary materials and resources for our high 
schools to support the District’s IB math curriculum..  

 
Through this Request for Proposal (RFP), the District is seeking to establish a seven (7) year term 
contract through competitive negotiations with one (1) or more qualified vendors. Chesapeake 
Public Schools reserves the right to negotiate services and prices with the successful textbook 
suppliers.  The Code of Virginia, Section 22.1-238, defines “textbooks” as “print or electronic media 
for student use that serve as the primary curriculum basis for grade-level subject or course”. 
Ancillary materials include, but are not limited to, print or electronic documents or applications that 
assist a teacher with student assessment, lesson planning, student enrichment, remediation, or 
professional development. Offerors should not feel bound by this list and are encouraged to present 
any and all resources that are available for student and teacher support from the proposed 
resources. 

   
1.2 INTERNATIONAL BACCALAUREATE (IB) PROGRAM BACKGROUND 
 

The District is the seventh largest school district in Virginia.  With approximately 40,000 students 
and 6,000 employees in 47 schools and 8 support buildings, the District is committed to providing 
excellence in education for the children of Chesapeake.  

 
 The International Baccalaureate (IB) Diploma Program is a demanding, two-year program of 

curriculum and service that meets the needs of highly motivated secondary students. In February 
2003, the International Baccalaureate Organization (IBO) authorized Oscar F. Smith High School to 
teach the grade Diploma Program beginning in September 2004. 

 
 As of January 2021, there are approximately 100 students in grades 11-12 enrolled in the IB math 

program. 
 
 
1.3 CURRENT IB MATH CURRICULUM TO BE SUPPORTED: 
 
 A. IB Mathematics: Analysis & Approaches SL 1 28661 State Code IB3196 

IB Mathematics: Analysis & Approaches HL 1 28662 State Code IB3197 
 
B. IB Mathematics: Analysis & Approaches Studies SL 2 28671 State Code IB3196 

IB Mathematics: Analysis & Approaches Studies HL 2 28672 State Code IB3197 
 
C. IB Mathematics: Applications & Interpretation SL 1 28681 State Code IB3196 

IB Mathematics: Applications & Interpretation HL 1 28682 State Code IB3197 
 
D. IB Mathematics: Applications & Interpretation SL 2 28691 State Code IB3196 

IB Mathematics: Applications & Interpretation HL 2 28692 State Code IB3197 
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Part 2 
General Terms and Conditions 

 
2.1 ANTI-DISCRIMINATION 
 

 By submitting their proposals, Vendors certify to the District that they will conform to the provisions 
of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment 
Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the 
Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA).  If 
the award is made to a faith-based organization, the organization shall not discriminate against any 
recipient of goods, services, or disbursements made pursuant to the contract on the basis of the 
recipient's religion, religious belief, refusal to participate in a religious practice, or on the basis of 
race, age, color, gender or national origin and shall be subject to the same rules as other 
organizations that contract with public bodies to account for the use of the funds provided; however, 
if the faith-based organization segregates public funds into separate accounts, only the accounts 
and programs funded with public funds shall be subject to audit by the public body. (Code of 
Virginia, § 2.2-4343.1E). 

 
     In every contract over $10,000 the provisions in A and B below apply: 
 
 A. During the performance of this contract, the Contractor agrees as follows: 
 

1. The Contractor will not discriminate against any employee or applicant for employment 
because of race, religion, color, sex, national origin, age, disability, or any other basis 
prohibited by state law relating to discrimination in employment, except where there is a 
bona fide occupational qualification reasonably necessary to the normal operation of the 
Contractor.  The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices setting forth the provisions of this 
nondiscrimination clause. 

 
 2. The Contractor, in all solicitations or advertisements for employees placed by or on 

behalf of the Contractor, will state that such Contractor is an equal opportunity employer. 
 

 3. Notices, advertisements and solicitations placed in accordance with federal law, rule or 
regulation shall be deemed sufficient for the purpose of meeting these requirements. 

 
B. The Contractor will include the provisions of “A” above in every subcontract or purchase order 

over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 
 
2.2 ETHICS IN PUBLIC CONTRACTING (SEC 2.2-4367 ET SEQ. CODE OF VIRGINIA): 
 

By submitting their proposals, Vendors certify that their proposals are made without collusion or 
fraud and that they have not offered or received any kickbacks or inducements from any other 
Vendor, supplier, manufacturer or subcontractor in connection with their proposal, and that they 
have not conferred on any public employee having official responsibility for this procurement 
transaction any payment, loan, subscription, advance, deposit of money, services or anything of 
more than nominal value, present or promised, unless consideration of substantially equal or 
greater value was exchanged. 
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2.3 IMMIGRATION REFORM AND CONTROL ACT OF 1986 
 

  By submitting their proposals, Vendors certify that they do not and will not during the performance 
of this contract employ illegal alien workers or otherwise violate the provisions of the federal 
Immigration Reform and Control Act of 1986. 

 
The Federal Immigration Reform and Control Act makes it unlawful for a person or other entity to 
hire, recruit, or refer for a fee for employment in the United States, an alien, knowing the alien is 
unauthorized to work in the United States. Section 40.1-11.1 of the Code of Virginia makes it 
unlawful for any employer to knowingly employ an alien who cannot provide documents indicating 
that he or she is legally eligible for employment in the United States. These laws place an 
affirmative duty on employers to ensure that aliens have proof of eligibility for employment.  In 
addition, Section 2.2-4311.1 of the Code of Virginia requires that contractors do not and shall not 
during the performance of the contract for goods and services in the Commonwealth knowingly 
employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 
1986.  Section 54-72.2 of the Chesapeake City Code requires that any person or entity doing 
business with the City of Chesapeake, including its boards and commissions, shall provide a sworn 
certification by the contractor or vendor of compliance with all federal immigration laws and 
regulations. The District requires a completed Certificate of Compliance with Immigration Laws and 
Regulations for transactions that total more than $50,000. This certificate shall be attached to the 
contract document, if applicable (“ATTACHMENT B”). 
 

2.4 CERTIFICATE OF COMPLIANCE 
 

Effective July 1, 2006, amendments made to the Code of Virginia § 22.1-296.1 require that prior to 
awarding a contract, the contractor and the contractor’s employees who may be in direct contact 
with students in the performance of the contract certify that both the contractor and the contractor’s 
employees have not been convicted of a felony or any offense involving the sexual molestation or 
physical or sexual abuse or rape of a child.  

 
Chesapeake Public Schools requires a completed Certificate of Compliance. This certificate shall be 
attached to the contract document. (“ATTACHMENT A”). 

 
2.5  DEBARMENT AND PROHIBITED CONTRACTS 
 

DEBARMENT STATUS 
 
By submitting their proposals, Vendors certify that they are not currently debarred by the 
Commonwealth of Virginia, or any locality in the state of Virginia, from submitting bids or proposals 
on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent 
of any person or entity that is currently so debarred.  Vendors under debarment should attach 
documentation explaining the circumstances and nature of the debarment. 

 
 In accordance with §2.2-4321 and 4321.1 of the Code of Virginia a prospective contractor may be 

debarred or prohibited from contracting for particular types of supplies, services, insurance or 
construction for specific periods of time. 

   
  The following sets forth the purpose, causes, procedures for debarring a prospective contractor, 

 and the reinstatement of a contractor. 
  
 A. Purpose of debarment is to protect the school system from risks associated with awarding 

contracts to a contractor having exhibited an inability or unwillingness to fulfill contractual 
requirements and/or the unsatisfactory performance of a contract and to protect the interest and 
integrity of the procurement process. The seriousness of the contractor’s acts or omissions 



7 
 

showing non-responsibility; the ability and willingness of the contractor to promptly correct them; 
any mitigating factors; and the public interest should be considered in making any debarment 
decision. Contractor meeting the above may be debarred for a period of (1) one year or (1) one 
bid period cycle whichever is longer. 

 
 B. Causes for debarment may include but are not limited to the following acts: 
   
  1. Conviction of or civil judgment against the contractor or any of its principals or affiliates 

within the last five years for: 
 a. Commission of fraud or a criminal offense in connection with (i) obtaining, (ii) attempting 

to obtain, or (iii) performing a public contract or subcontract.  
 b. Violation of federal or state criminal statutes or civil antitrust, false claim or procurement 

laws. 
 c. Commission of embezzlement, theft, forgery, bribery, falsification, or destruction of 

records, making false statements, receiving stolen property or other offense involving 
moral turpitude.  

 d. Commission of any other offense indicating a lack of business integrity or business 
honesty that seriously and directly affects the present responsibility of a government 
contractor or subcontractor. 

 2. Failure to have an effective business ethics and compliance training and reporting program 
in place for officers and employees. 

 3. Listing on the Excluded Parties List (EPLS) maintained by the General Services 
Administration:  https://www.acquisition.gov 

 4. Subcontracting with a business concern, organization, entity or person that has been 
debarred by any Agency or Department of the Commonwealth of Virginia or which is listed 
on the EPLS.   

 5. Failure to collect and/or remit taxes may result in prohibition from contracting with the school 
system as set forth in §2.2-4321.1 

 
 C. Procedures governing the debarment decision making process are designed to be 

consistent with principles of fundamental fairness: 
 1. The Director of Purchasing, shall notify the contractor by certified mail, return receipt 

requested, that debarment is being considered. This notice shall include:  
 a. The reasons for the proposed debarment in terms sufficient to put the contractor on 

notice of the circumstances upon which it is based; 
 b. The procedures the contractor may take to examine evidence of the proposed 

debarment;  
 c. The contractor may submit to the Director of Purchasing, within thirty (30) calendar days 

after receipt of notice, written information and argument to the proposed debarment, 
including any additional specific information that raises a genuine dispute over a material 
fact.  

 d. The contractor may also submit information and materials showing (i) that it had an 
effective business ethics and compliance training and reporting program in place for 
officers and employees; (ii) the steps it has taken to address the conduct giving rise to 
the proposed debarment including, but not limited to, disciplinary action, restitution, 
restructuring and additional internal controls and training; and (iii) its cooperation with 
government authorities and investigators.     

 e. Prior to the issuance of a written determination of debarment, the Director of Purchasing 
shall (i) notify the contractor in writing of the results of the evaluation, (ii) disclose the 
factual support for the determination. The contractor shall have ten (10) business days 
for rebuttal.  

 f. The Director of Purchasing shall issue its written determination of disqualification based 
on all information in the possession of Chesapeake Public Schools, including any 
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rebuttal information, within ten (10) business days of the date the Director of Purchasing 
received such rebuttal information.  

 g. Debarment shall commence upon notification. 
 
 D. Scope of Debarment.  Debarment extends to all divisions or other organizational elements of 

the contractor and to affiliates of the contractor unless otherwise specified.  As used herein, 
“affiliates” includes business concerns, organizations, entities or persons sharing common (or 
with overlapping) management, ownership, facilities, equipment, employees and/or assets and 
includes family members having an identity of economic interest with a person that was 
debarred or proposed for debarment.  “Affiliates” also includes businesses or entities organized 
following the debarment or proposed debarment of a contractor which has the same or similar 
management, ownership or principal employees as the contractor that was debarred or 
proposed for debarment.   

    
E. Reinstatement of a contractor may occur if, it is determined that the action taken was arbitrary 

or capricious, or not in accordance with applicable state law or regulations.  The sole relief shall 
be restoration of eligibility. A debarred contractor can apply for reinstatement after debarred 
for a period of (1) one year or (1) one bid period cycle whichever is longer. The request for 
reinstatement must be in writing to the Director of Purchasing citing actions taken to remedy the 
reason for debarment or prevent recurrence of the situation that caused the debarment action to 
be taken and otherwise indicating that lifting or suspension of the debarment would be in the 
best interest of Chesapeake Public Schools. The Director of Purchasing shall provide a written 
response to the debarred contractor within thirty (30) calendar days either reinstating the 
contractor or denying the request with the reasons cited. The contractor shall have ten (10) 
business days to respond. The Director of Purchasing shall have ten (10) business days to 
respond to the contractor’s response.  

 
F. The decision of the Director of Purchasing shall be final.  
 

2.6 ANTITRUST 
 

By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the District all 
rights, title and interest in and to all causes of the action it may now have or hereafter acquire under 
the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular 
goods or services purchased or acquired by the District under said Contract. 

 
2.7 REQUIRED FORMAT AND TERMS AND CONDITIONS 
 

Failure to submit a proposal utilizing the format provided in Part 5 of this RFP may be a cause for 
rejection of the proposal. Modification of or additions to the General Terms and Conditions of the 
solicitation may be cause for rejection of the proposal; however, the District reserves the right to 
decide, on a case-by-case basis, at its sole discretion, whether to reject such a proposal. 

 
2.8 PRECEDENCE OF TERMS 
 
 In the event there is a conflict between the other Required General Terms and Conditions and any 

Special Conditions in this solicitation, the Special Conditions shall apply. 
 
2.9 CLARIFICATION OF TERMS 
 
 All requests for clarification or questions regarding this RFP must be received no later than January 

22, 2021 at 4:00 PM. Any revisions to the solicitation will be made only by addendum issued by the 
District’s Purchasing Department. 
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2.10 QUALIFICATIONS OF VENDORS 
 
 The District may make such reasonable investigations as deemed proper and necessary to 

determine the ability of the Vendor to perform the services and/or furnish the goods required, and 
the Vendor shall furnish to the District all such information and data for this purpose as may be 
requested.  The District reserves the right to inspect vendor’s physical facilities prior to award to 
satisfy questions regarding the Vendor’s capabilities. The District further reserves the right to reject 
any proposal if the evidence submitted by, or investigations of, such Vendor fails to satisfy the 
District that such Vendor is properly qualified to carry out the obligations of the contract and to 
provide the services and furnish the goods contemplated therein. 

 
2.11 ASSIGNMENT OF CONTRACT 
 

A contract shall not be assigned by the Contractor in whole or part without the written consent of 
the District. 

 
2.12 DEFAULT  
 

In case of failure to deliver goods and/or services in accordance with the contract terms and 
conditions, the District, after due written notice, may procure them from other sources and hold the 
Contractor responsible for any resulting additional purchases and administrative costs. This remedy 
shall be in addition to any other remedies that the District may have.  Any contractor judged non-
responsive or in default will be removed from the Chesapeake Public Schools bidders’ list for a 
minimum of one year or one bid cycle, whichever is longer.  If reinstatement to the bidders’ list is 
possible, reinstatement can only occur after a meeting between the contractor and a representative 
of the Chesapeake Public Schools Purchasing Department in which the contractor supplies 
appropriate documentation that the original problem resulting in debarment has been corrected. 

 
2.13 CHANGES TO THE CONTRACT 
 

Changes can be made to the contract in any of the following ways: 
 

A.  The parties may agree in writing to modify the scope and terms of the contract only in an 
 agreement signed by the parties. An increase or decrease in the price of the contract 
 resulting from such modification shall be agreed to by the parties as part of their written 
 agreement to modify the scope of the contract and must accord with the requirements of § 
 2.2-4363 of the Code of Virginia. 

 
B. The District may order changes within the general scope of the contract at any time by 

written notice to the Contractor. Changes within the scope of the contract include, but are 
not limited to, things such as services to be performed, the method of packing or shipment, 
and the place of installation. The Contractor shall comply with the notice upon receipt of the 
written approval of the District. The Contractor shall be compensated for any additional 
costs incurred as the result of such order and shall give the District a credit for any savings. 
Said compensation shall be determined by one of the following methods: 

 
1. By mutual agreement between the parties in writing; or 
2. By agreeing upon a unit price set forth in the contract, if the work to be done can be 

expressed in units, and the Contractor accounts for the number of units of work 
performed, subject to the District’s Purchasing Department right to audit the 
Contractor’s records and/or to determine the correct number of units independently; 
or 



10 
 

3. By ordering the Contractor to proceed with the work and keep record of all costs 
incurred and savings realized. A markup of overhead and profit may be allowed if 
provided by the contract. The same markup shall be used for determining a 
decrease in price as the result of savings realized. The Contractor shall present the 
District’s Purchasing Department with all vouchers and records of expenses incurred 
and savings realized. The District’s Purchasing Department shall have the right to 
audit the records of the Contractor, as it deems necessary to determine the cost or 
savings. Any claim for an adjustment in price under this provision must be asserted 
by written notice to the District’s Purchasing Department within thirty (30) days from 
the date of receipt of written order from the District’s Purchasing Department. 

2.14 TERMINATIONS 
 

A. Termination for Cause 
 
 If the Contractor should breach the contract or fail to perform the services required by the 

contract, the District may terminate the contract for cause by giving thirty (30) days written 
notice or may give the Contractor a stated period of time within which to remedy its breach 
of contract. If the Contractor shall fail to remedy the breach within the time allotted by the 
District, the contract may be terminated by the District at any time thereafter upon written 
notice to the Contractor or, in the alternative, the District may give such extension of time to 
remedy the breach as the District determines to be in its best interest. The District’s 
forbearance by not terminating the contract for a breach of contract shall not constitute a 
waiver of the District’s right to terminate nor acquiescence in future act or omissions by the 
Contractor of a like nature. If the contract is terminated for cause, breach of contract or 
failure to perform, the Contractor may be subject to a claim by the District for the costs and 
expenses incurred in securing a replacement Contractor to fulfill the obligations of the 
contract.  Contractors judged to be non-responsive/in breach of contract will be removed 
from the bidders’ list for a minimum of one year or one bid cycle, whichever is longer.  If 
reinstatement to the bidders’ list is possible, reinstatement can only occur after a meeting 
between the contractor and a representative from the District’s Purchasing Department in 
which the contractor demonstrates that the unsatisfactory condition/action has been 
corrected.  

 
B.  Termination for Convenience 

 
 The contract may be terminated by the District in whole or in part for the convenience of the 

District without a breach of contract by delivering to the Contractor a written notice of 
termination specifying the extent to which performance under the contract is terminated and 
the effective date of the termination. Such notification shall be with a minimum of sixty (60) 
days’ notice.  Upon receipt of such a notice of termination, the Contractor must stop work, 
including but not limited to work performed by subcontractors and consultants, at such time 
and to the extent specified in the notice of termination. If the contract is terminated in whole 
or in part for the convenience of the District, the Contractor shall be entitled to those fees 
earned for work done prior to the notice of termination and thereafter shall be entitled to any 
fees earned for work not terminated, but shall not be entitled to lost profits for the portions of 
the contract which were terminated. The Contractor will be compensated for reasonable 
costs or expenses arising out of the termination for the convenience of the District for 
delivery to the District of all products of the services for which the Contractor has or will 
receive compensation.  
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C.  Delivery of Materials 
 

 Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver to 
the District all products and services for which the Contractor has been or will be 
compensated. Unless otherwise agreed to in writing, the Contractor shall deliver the 
materials to the District within 30 days of the Notice of Termination of the Contract. Failure 
to do so may result in action for “breach of contract”, “failure to perform”, or specific 
performance of the contract. 

 
D.  Compensation Due the Contractor 

 
 Upon such termination, the Contractor shall be entitled to the compensation accrued to the 

date of termination. Payment of the balance of the accrued compensation shall be 
dependent on the Contractor providing the required project material to the District. Said fees 
which have been earned shall be billed to the District in accordance with the normal billing 
process, but in no case later than 60 days after the last work is performed. Any termination 
by the District for default, found by a court of competent jurisdiction not to have been 
justified as a termination for default, shall be deemed a termination for the convenience of 
the District. 

 
 The Contractor shall submit invoices for all such amounts in accordance with the normal 

billing process, but in no event later than 60 days after all services are performed. All 
amounts invoiced are subject to deductions for amounts previously paid. All payments due 
the Contractor under this contract are subject to appropriation by the District. 

 
2.15 TAXES  

 
Sales to the District are normally exempt from State sales tax. State sales and use tax certificates 
of exemption, Form ST-12, will be issued upon request. Deliveries against this contract shall usually 
be free of Federal excise and transportation taxes. The District’s excise tax exemption registration 
number is 54-0972327. 
 

2.16 INSURANCE 
 
By signing and submitting a proposal under this solicitation, the Vendor certifies that if awarded the 
contract, it will furnish a Certificate of Insurance(s) showing Chesapeake Public Schools as 
additional insured and certifying the following minimum insurance coverage is in effect at the time 
the contract is awarded, and will continue to submit subsequent certifications upon policy renewals. 
For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ 
compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of 
Virginia.  The Vendor further certifies that the Contractor and any subcontractors will maintain these 
insurance coverages during the entire term of the contract and that all insurance coverages will be 
provided by insurance companies authorized to sell insurance in Virginia by the Virginia State 
Corporation Commission and has an A- or better A.M. Best rating.  
 
INSURANCE COVERAGE AND LIMITS REQUIRED: 
 
Minimum Limits 
 
A. Workers’ Compensation – Statutory limits, statutory requirements and benefits require that 

the District be added as an additional named insured party on Vendor’s policy. (Including 
coverage under United States Longshoremen’s and Harbor Workers Act, where applicable). 

B. Employer’s Liability - $500,000 
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C. Commercial General (Public) Liability - $1,000,000 Combined single limit. Commercial 
General Liability is to include Premises/Operations Liability Products and Completed 
Operations Coverage, and Independent Contractor’s Liability or Owner’s and Contractor’s 
Protective Liability. The District must be named as an additional insured and receive the 
endorsements to the required policies. 

D. Automobile Liability - $1,000,000 Combined Single Limit.  The District must be named as an 
additional insured and receive the endorsements to the required policies. 

E.  Professional Liability/Errors and Omissions Coverage - $1,000,000 per occurrence, 
 $1,000,000 aggregate. 

 
2.17 MINORITY BUSINESS ENTERPRISE UTILIZATION 
 

It is the policy of the District to contribute to the establishment, preservation, and strengthening of 
minority businesses (as defined by the Code of Virginia, Section 2. 1-64.32:1), small businesses, 
and women-owned businesses. Towards that end, the District encourages Contractors to provide 
for the participation of minority businesses, small businesses, and businesses owned by women 
through partnerships, joint ventures, subcontracts, and other contractual opportunities. If the total 
amount of the contract exceeds $100,000, the Contractor shall complete and submit with its request 
for final payment, a report describing the Utilization/Participation of Small Businesses and 
Businesses Owned by Women and Minorities in the work on this Contract. 

 
2.18 DRUG-FREE WORKPLACE 
 

During the performance of this contract, the Contractor agrees to (i) provide a drug-free workplace 
for the Contractor’s employees; (ii) post in conspicuous places, available to employees and 
applicants for employment, a statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in 
the Contractor’s workplace and specifying the actions that will be taken against employees for 
violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by 
or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) include 
the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so 
that the provision will be binding upon each subcontractor or vendor. For the purpose of this 
section, “drug-free workplace” means a site for the performance of work done in connection with a 
specific contract awarded to a Contractor in accordance with this chapter, the employees of whom 
are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, 
possession or use of any controlled substance or marijuana during the performance of the contract. 
 

2.19 ANNOUNCEMENT OF AWARD 
 

Upon the award or the announcement of the decision to award a contract as a result of this 
solicitation, The District will publicly post such notice on DemandStar (www.demandstar.com), and 
in the Digital Bid Board for 10 days on the District’s website (www.cpschools.com), under the Bids 
and RFP’s Awarded Bids’ section.  Vendors not having access to the Internet should contact the 
District’s Purchasing Department and request that a copy of the Award Letter be provided through 
U.S. mail. 
 

2.20 APPLICABLE LAWS AND COURTS  
 

This solicitation and any resulting contract shall be governed in all respects by the laws of the 
Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of 
the Commonwealth. The Contractor shall comply with all applicable federal, state and local laws, 
rules and regulations, as well as School Board Policy.   
 

http://www.demandstar.com/
http://www.cps.k12.va.us/
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2.21 USE OF BRAND NAMES 
 
Unless otherwise provided in this solicitation, the name of a certain brand, make or manufacturer 
does not restrict Vendors to the specific brand, make or manufacturer named, but conveys the 
general style, type, character, and quality of the article desired. Any article that the District, in its 
sole discretion, determines to be the equal of that specified, considering quality, workmanship, 
economy of operation, and suitability for the purpose intended, shall be accepted.  The Vendor is 
responsible to clearly and specifically identify the product being offered and to provide sufficient 
descriptive literature, catalog cuts and technical detail to enable the District to determine if the 
product offered meets the requirements of the solicitation.  This is required even if offering the exact 
brand, make or manufacturer specified.  Normally in competitive sealed bidding only the information 
furnished with the bid will be considered in the evaluation.  Failure to furnish adequate data for 
evaluation purposes may result in declaring a bid nonresponsive.  Unless the Vendor clearly 
indicates in its proposal that the product offered is an equal product, such proposal will be 
considered to offer the brand name product referenced in the solicitation. 
 

2.22 TESTING AND INSPECTION 
 
The District reserves the right to conduct any test/inspection it may deem advisable to assure 
goods and services conform to the specifications. 
 

2.23 DISPUTE RESOLUTION 
 

Any claim or breach against the District must be reported to the District within the time limits set 
forth in § 2.2-4363 of the Code of Virginia.  The District will respond in writing within 30 days.  
 

2.24 ISSUING AGENT   
 

The District’s Purchasing Department is issuing this RFP. Vendors are specifically directed NOT to 
contact any District personnel, other than specified personnel identified in this RFP, for meetings, 
conferences or technical discussions that are related to the RFP.  Unauthorized contact of any 
District personnel may be cause for rejection of the Vendor’s RFP response.  All communications 
regarding this RFP process should be directed to:  Amy P. George, CPPB, Buyer, (757) 547-0265, 
Email: amy.george@cpschools.com. 

 
2.25 SUBMISSION REQUIREMENTS   
 

To facilitate evaluation of proposals vendors must follow the directions contained in Part 5 of this 
proposal. Failure to follow these directions may disqualify your proposal from being considered. 
 

2.26 PROPOSAL COSTS   
 

Those submitting proposals do so entirely at their expense.  There is no expressed or implied 
obligation by the District to reimburse any individual or firm for any costs incurred in preparing or 
submitting proposals, providing additional information when requested by the District or for 
participating in any selection interviews.  
 

2.27 ACCEPTANCE  
 

Submission of any proposal indicates a Vendor’s acceptance of the conditions contained in this 
RFP in addition to or any Addenda issued by the District’s Purchasing Department unless clearly 
and specifically noted otherwise by the Vendor. Any such notice, however, may result in the Vendor 
being declared non-responsive. 

mailto:amy.george@cpschools.com
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2.28 ADDITIONAL INFORMATION  

 
The District reserves the right to ask any Vendor to submit information missing from its proposal, to 
clarify its proposal, and to submit additional information which the District deems desirable.  
Further, the District reserves the right to order items from State Contracts or other competitively 
negotiated contracts such as US Communities contracts if it is deemed in the best interest of the 
District. 

 
2.29 ADVERTISING  

 
In the event a contract is awarded for supplies, equipment, or services resulting from this 
bid/proposal, no indication of such sales or services to the District will be used in product literature 
or advertising without permission from the Director of Purchasing. The Contractor shall not state in 
any of its advertising or product literature that the District has purchased or uses its products or 
services. 

 
2.30 HOLD HARMLESS CLAUSE   
 

The Contractor shall, during the term of the contract including any warranty period, indemnify, 
defend, and hold harmless the District, its officials, employees, agents, and representatives thereof 
from all suits, actions, or claims of any kind, including attorney’s fees, brought on account of any 
personal injuries, damages, or violations of rights, sustained by any person or property in 
consequence of any neglect in safeguarding contract work or on account of any act or omission by 
the Contractor or his employees, or from any claims or amounts arising from violation of any law, 
bylaw, ordinance, regulation or decree. The Vendor agrees that this clause shall include claims 
involving infringement of patent or copyright. 

 
2.31 WORKMANSHIP, AND INSPECTION AND SUBCONTRACTORS 
 

All work under the resulting contract shall be performed in a skillful and workmanlike manner. If 
subcontractors are part of the proposal, these organizations and individuals should be clearly 
identified. The District must approve all subcontractors. The District may, in writing, require the 
Contractor to remove any subcontractor employee or subcontractor employee from the contract that 
the District deems inappropriate for contract performance. 
 

2.32 CONFIDENTIAL MATTERS 
 

 All data and information, gathered by the vendor and its agents, including this RFP and all reports, 
recommendations, specifications, and data, shall be treated by the vendor and its agents as 
confidential.  The Vendor and its agents shall not disclose or communicate the aforesaid matters to 
a third party or use them in advertising, publicity, propaganda, and/or in another job or jobs, unless 
written consent is obtained from the District.  The District recognizes that some of the material 
received from the vendors may be proprietary and agrees not to disclose or communicate any 
material so marked outside of that disclosure or communication needed to fulfill the normal business 
of the District or that which is mandated under statute/administrative code.  It is solely the vendor’s 
responsibility to clearly identify proprietary information as such.  The Vendor must be able to 
document the basis for information being marked as proprietary, and may not submit 
proposals in which the entire document is marked proprietary. (See “ATTACHMENT D”) 
 
A. The vendor may not sell or give to any individual or organization any information, reports, or 

other materials given to, prepared or assembled by the vendor under the final contract. 
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B. The vendor hereby covenants and agrees that it shall maintain in strict confidence and trust, 
and that it shall cause each employee of the vendor and all other agents of the vendor to 
maintain in strict confidence and trust, all student records, reports, and other documents or 
materials of any nature relating to any student enrolled in the District (collectively, the “Student 
Records”). The vendor shall not misuse or disclose, and shall take all reasonable steps 
necessary to ensure that no employee or agent of the vendor shall misuse or disclose any 
student records. 

 
C. Upon expiration or termination of the contract, the vendor shall take all reasonable steps 

necessary to cause each employee of the vendor and all agents of the vendor to promptly 
deliver to the District designated representative all Student Records in their possession. The 
Vendor shall (i) designate one employee to be responsible for ensuring the vendor’s 
confidentiality of Student Records, (ii) train the vendor’s staff members with regard to 
confidentiality responsibilities, and (iii) maintain at all times a list of the vendor’s staff 
members with access to student records. 

 
2.33 CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION:  
 

The vendor assures that information and data obtained as to personal facts and circumstances 
related to student will be collected and held confidential, during and following the term of this 
agreement, and unless disclosure is required pursuant to court order, subpoena or other regulatory 
authority, will not be divulged without the individual’s and the District’s written consent and only in 
accordance with federal law or the code of Virginia. Vendors who utilize access, or store personally 
identifiable information as part of the performance of a contract are required to safeguard this 
information and immediately notify the District of any breach or suspected breach in the security of 
such information. Vendors shall allow the District to both participate in the investigation of incidents 
and exercise control over decisions regarding external reporting. Vendors and their employees 
working on this project may be required to sign a confidentiality statement. After the term of the 
contract has expired, the vendor shall dispose of all the identifiable information relating to students 
of the District in accordance to any law and policy. 

 
2.33 FUND-OUT CLAUSE  
 

Failure of the School Board to fund or City Council of Chesapeake to appropriate funds in any year 
for payment in full required by this contract or any other provisions herein during the term of the 
contract shall terminate this contract and render it null and void, without any further liability on the 
part of the District of any kind whatsoever, except for its obligation to maintain the product 
described and to surrender possession of the same to the seller. This contract shall not constitute a 
debt of the City of Chesapeake or the District, within the meaning of any limitations or indebtedness 
of the District or the City of Chesapeake, under the constitution or laws of the Commonwealth of 
Virginia, including the Charter of the City of Chesapeake. 

 
2.34 SEVERABILITY 
 

In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not 
invalidate the entire Agreement but shall pertain only to the provision in question and the remaining 
provisions shall continue to be valid, binding, and in full force and effect. 

 
2.35 LICENSE REQUIREMENT 
 

All firms doing business with the District are required to be properly licensed in accordance with the 
City of Chesapeake’s “Business, Professional, and Occupational Licensing (BPOL) Tax” Ordinance. 
Wholesale and retail merchants without a business location in Chesapeake are exempt from this 
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requirement. Questions concerning the applicability of the BPOL Tax should be directed to the 
Chesapeake Commissioner of the Revenue’s Office.  Phone: (757) 382-6738. 

 
2.36 PAYMENT OF TAXES 
 

All Contractors located or owning property in the City of Chesapeake shall assure that all real 
estate and personal property taxes are paid. 

 
2.37 RETENTION OF VENDOR MATERIAL 
 

The District reserves the right to retain all proposals, excluding proprietary documentation, 
regardless of which response is selected. No proposals will be sent back to Vendors. 

 
2.38 PRODUCT SUBSTITUTION 

 
Substitution of a product, brand or manufacturer after the award of contract is expressly prohibited 
unless approved in writing by the District. The District may, at its discretion, require the vendor to 
provide a substitute item of equivalent or better quality subject to the approval of the Purchasing 
Office for a price no greater than the contracted price, if the product for which the contract was 
awarded becomes unavailable to the contractor.  If the product will no longer be available for the 
remainder of the contract, the vendor has ten (10) days to notify the Purchasing Office of this change. 

 
2.39 OWNERSHIP OF INTELLECTUAL PROPERTY 

 
All copyright and patent rights to all papers, reports, forms, materials, creations, or inventions 
created or developed in the performance of this contract shall become the sole property of the 
District. On request, the Contractor shall promptly provide an acknowledgment or assignment in a 
tangible form satisfactory to the District to evidence the District’s sole ownership of specifically 
identified intellectual property created or developed in the performance of the contract. 

 
2.40 CONFIDENTIAL INFORMATION 
 

During the term of the contract, the Vendor shall respect the privacy of all confidential data, 
information, and other such matters entrusted to it in the course of its performance of the services 
requested herein.  At the conclusion of the term of the contract, or upon termination thereof, the 
Vendor shall return to the District all such confidential data, information, and other such matters 
belonging to the District in the original format, unless otherwise requested by an authorized 
representative of the District, and further agrees not to release such information without the express 
written permission of the District. 
 

2.41 WARRANTY 
 
The vendor agrees that the goods or services furnished under any award resulting from this 
solicitation shall be covered by the most favorable commercial warranties the Vendor gives any 
customer for such goods or services and that the rights and remedies provided therein are in 
addition to and do not limit those available to the District by any other clause of this solicitation. A 
copy of this warranty should be furnished with the proposal. 
 

2.42 PAYMENTS  
 

A. Payment of invoices will be certified promptly for items received in accordance with 
specifications and contract terms.  
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B. Payment shall not preclude Chesapeake Public Schools from making a claim for adjustment 
on any item later found not to have been in accordance with General Conditions, Special 
Conditions, and Specifications of RFP.  

C. Partial payments against a total order will be made upon presentation of a properly 
executed invoice and in accordance with Chesapeake Pubic Schools’ accounting 
procedures and the executed contract.   

D. Finance charges, if incurred, can only be assessed at a rate not to exceed one percent (1%) 
per month or as mandated by the Virginia Public Procurement Act, Section 2.2-4352.  

E. On any contract $100,000 or greater, the contractor must submit within fourteen (14) days 
after the acceptance of the contract a schedule of values allocated to the various tasks to be 
performed. This schedule will be used as a basis for the calculation of progress payments.  

F. Progress payments will be made upon presentation of a contractor’s invoice and certification 
by Chesapeake Public Schools’ personnel.  

 
2.43 INTERNET ACCESS  
  
 Bids/Proposals may be viewed and downloaded by accessing our webpage at 

http://www.cpschools.com/departments/purchasing/index.php and clicking on “Current Bids.”  
  
 
2.44 INSPECTION OF RECORDS  
 
 The successful vendor / contractor shall maintain, during the course of the work / contract, and 

retain, not less than five (5) years after final payment for completion thereof, complete and accurate 
records of all costs chargeable to Chesapeake Public Schools regarding any work or contract 
awarded. Additionally, Chesapeake Public Schools, or its authorized agents, shall have the right, at 
any reasonable time, to inspect and audit those records. The records to be maintained and retained 
by the work / contract shall include, without limitation, all payroll records accounting for the total 
time distribution of the contractor’s employees working full or part time on the work (to permit 
tracing to payrolls and related tax returns) as well as canceled checks or signed receipts for payroll 
payments in cash; invoices for purchases, receiving and issuing documents, and all other unit-
inventory records for the contractor’s stores stock or capital items; and paid invoices and canceled 
checks for material purchased and for the subcontractor’s and any other third-parties’ charges.  

 
2.45 FAITH BASED STATEMENT  
 
 Chesapeake Public Schools does not discriminate against “Faith-Based Organizations” as that term 

is defined in VA. Code § 2.2-4343.1(b) of the Virginia Public Procurement Act. 
 
2.46 CHANGES IN TECHNOLOGY 
 

Due to technological advances and changes in the industry, new goods and services may become 
available during the life of the subsequent contract.  Therefore, the District reserves the right to add 
additional goods or services as technological advances occur and new services become available.  
Such an increase in goods and services must remain within the scope and type of work specified 
herein.  Increases in goods or services which do not strictly conform to the intent of this RFP shall 
not be allowed.   
 
Due to changes in technology or the market, periodic model changes may be required.  The 
Contractor shall promptly notify the District of any market changes that affect the availability of any 
given item specified herein or in the resultant contract.   
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The contract shall be modified to incorporate any changes in goods or services to be provided by 
the Contractor.  All modifications to this contract will be made by mutual agreement, in writing, by 
the District and the Contractor.   

 
2.47 NON-BILLABLE SERVICES 
 

The District will not be responsible for any travel related expenses, Contractor’s administrative or 
technical support work, costs to train and/or certify Contractor’s staff, or any other charges not 
expressly part of the resultant contract. 

 
2.48 FEDERAL COMMUNICATIONS COMMISSION 

 
Equipment requiring FCC registration or approval shall have received such approval and shall be 
appropriately identified. 

 
2.46 FORCE MAJEURE 
 

Vendor shall not be in breach of this contract as long as its default was due to causes beyond the 
reasonable control of and occurred without any fault or negligence on the part of both the contractor 
and its subcontractors. Such causes may include, but are not restricted to, acts of god or of the 
public enemy, acts of the District in its sovereign capacity, fires, floods, hurricanes, epidemics, 
strikes, or freight embargoes. The vendor shall provide the District prompt written notice of the 
nature and extent of any such force majeure condition as soon as practicable in the event that any 
such delay or failure in performance occurs and keep the District apprised of developments and 
mitigation effort with respect thereto. The vendor must also provide a contingency plan for such 
events. 
 

2.49 COMPETITIVE NEGOTIATION PROCESS 
  

This procurement involves a negotiated contract for Nonprofessional services as defined in § 2.2-
4301 of the Virginia Public Procurement Act.  It is anticipated that, once the District identifies two or 
more viable vendors, after demonstrations and other evaluative processes, competitive negotiations 
will take place with the vendors on costs of implementation services as well as other items. The 
District will consider all cost and proposal elements to be negotiable and not artificially constrained 
by the internal corporate policies of vendors.  Firms that contend that they lack flexibility because of 
the firm’s corporate policy on a particular negotiation item will face a significant disadvantage and 
may not be elevated to the final negotiation phase. 
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PART 3 
GUIDELINES AND SPECIAL CONDITIONS 

 
3.1 GUIDELINES: By virtue of submitting a proposal, interested parties are acknowledging: 
 

A. This RFP is to request IB math elective textbooks and other related ancillary materials and 
resources to support the District’s IB math curriculum. 

. 
B. It is the intention of the District to enter into a contractual relationship with one (1) or more firms 

who will serve as the vendor’s legally and financially responsible vendor for providing textbooks 
and other ancillary materials and resources.          

 
C. Proposals and pricing must be submitted as per the specifications contained in this RFP. 
  
D. The District reserves the right to reject any or all proposals if it determines that proposals are 

not responsive to the RFP or if the proposals themselves are judged not to be in the best 
interest of the District. The District also reserves the right to meet with vendors at any time to 
gather additional information.  Furthermore, the District reserves the right to delete or add 
products and/or services up until the final contract signing. 

 
E. This procurement involves a negotiated contract for non-professional services as defined in § 

2.2-4301 of the Virginia Public Procurement Act.  It is anticipated that, once the District 
identifies two (2) or more viable vendors, after demonstrations and other evaluative processes, 
competitive negotiations will take place with the vendors. The District will consider all cost and 
proposal elements to be negotiable and not artificially constrained by the internal corporate 
policies of vendors.  Vendors that contend that they lack flexibility because of the vendor’s 
corporate policy on a particular negotiation item will face a significant disadvantage and may not 
be elevated to the final negotiation phase.  The District may then request a Best and Final Offer 
(BAFO) and/or make a recommendation for award.  

 
F. All vendors submitting proposals agree that their terms are valid for one (1) year after proposal 

submission to the District.   
  
G. All vendors hereby certify that they have carefully examined all of the documents for the project, 

have carefully and thoroughly reviewed this RFP, and understand the nature and scope of the 
work to be done; and that their submittal is based upon the terms, specifications, requirements, 
and conditions of the RFP.  The Vendor further agrees that the performance time specified is a 
reasonable timeframe, having carefully considered the nature and scope of the project as 
aforesaid. 

 
H. All questions should be submitted in writing to Amy George no later than January 22, 2021 at 

4:00 PM. All questions requiring clarification to the specifications will be answered to the extent 
possible in the form of addendum. The addendum will be published on DemandStar 
(www.demandstar.com) and the District’s website (www.cpschools.com).  Any oral responses 
are not official.  The Vendor is encouraged to check DemandStar and the District’s website daily 
up to 48 hours prior to the proposal closing to check and secure any addendum.  Vendors not 
having access to the Internet should contact the District’s Purchasing Department and request 
that any addendum that has been issued be provided through U.S. mail. Receipt of addendum 
must be acknowledged on the Letter of Transmittal.  
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I. When responding to this RFP, follow all instructions carefully.  Submit proposal contents 
according to the outline specified and submit all electronic documents according to the 
instructions.  This solicitation is subject to the provisions of the District’s purchasing procedures 
as well as the Virginia Public Procurement Act, which are hereby incorporated into this RFP by 
reference. 

 
J. The District is not responsible for any errors or ambiguities associated with the analysis of the 

Vendor’s proposal. 
 
K. It is the intent to award a contract in April, 2021.  It is the intent of the District for the successful 

Vendors’ proposal, any additional information requested, and negotiated changes to be 
incorporated by reference into this agreement.  The District will issue a Letter of Intent, Award 
Letter, Memorandum of Negotiations, and/or Contract Agreement for the services procured. 

 
L. At its sole discretion, the District reserves the right to accept or reject any decrease in the prices 

offered by the successful vendor, as long as all conditions, specifications, etc. remain 
unchanged, and at any time during the contract period, if determined that it is in the best 
interest of the District. 

 
M. The vendor’s proposal shall be signed by an authorized representative of the firm making 

submission. All information requested shall be submitted. Failure to submit all information 
required may result in the vendor’s proposal being rejected or a lowered evaluation of the 
proposal. Proposals shall be prepared simply and economically, providing a straightforward, 
concise description of capabilities to satisfy the requirements of this RFP.  Emphasis will be 
placed on completeness and clarity of content. 

 
N. Follow the format in Part 5 of this RFP to provide required information.  Failure to use this 

format may result in the vendor not being considered.  
 

3.2 CONTRACT  
 
The contract established by the awarding of this RFP will be established by School Board approval, 
Letter of Intent, Purchase Order, or Formal Written Contract, whichever occurs first.  
 

 In the event your company requires the use of your contract, please include a copy of your 
 contract in your response. 
 
3.3 CONTRACT TERM 
 

The contract term will commence upon award and expires June 30, 2022.  The contract may be 
extended upon mutual agreement of both parties for six (6) additional one-year periods beginning 
July 1, 2022 and ending June 30, 2028, upon the same prices, terms, and conditions set forth in the 
negotiated contract resulting from this RFP.   

 
3.4 DELIVERY LOCATION(S) 

 
Chesapeake Public Schools 
Textbook Warehouse 
1021 Great Bridge Boulevard 
Chesapeake, VA 23322 
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3.5 CONTACT PERSON - PRE-AWARD 
 
 Amy George, Buyer  
 Telephone: (757) 547-0265 
 Email: amy.george@cpschools.com 
 
3.6 CONTACT PERSON - POST AWARD 
 

Kelli Jordan, Coordinator of Instructional Resources 
Telephone: (757) 547-0153 
Email: kelli.jordan@cpschools.com 
 

3.7 QUANTITY 
  

Quantities indicated in the RFP are not guarantees, but our intention is to purchase the products 
and services listed to meet the specified requirements. 

 
3.8 PRICING REQUIREMENTS 
 

The unit price(s) indicated in your proposal shall include delivery and warranty of the required 
product. 
 

3.9 INSURANCE CERTIFICATE  
 
The successful vendor will be required to provide a valid Certificate of Insurance, within ten (10) 
days of receipt of the Intent to Award letter, acceptable to the District, and must meet the 
requirements set forth in the General Conditions of RFP contained herein.   No work may 
commence until a certificate is provided.  The District must be listed as an additionally named 
insured party with respect to the scope of this RFP. 
 

3.10 REFERENCES 
 

The successful vendor will be required to show evidence to substantiate the ability to perform and 
execute a contract of this type and magnitude.  Since references will be used as criteria for 
evaluation of this RFP, the vendor will be required to provide complete information as requested in 
the “Vendor’s Response” section 5 of this RFP.  No less than four (4) references will be 
acceptable. References should be of similar size and scope; K-12 References required. 

 
3.11 CANCELLATION OF PROJECT / PRODUCT 
 

The District reserves the right to cancel any and all contracts let by this RFP, at any time, for either 
poor or non-performance of the successful vendor.  Additionally, the original vendor may be 
removed from the bid/proposal list.  The vendor may be allowed to apply for reinstatement to the 
bid/proposal list after a period of one year or one bid/proposal cycle, whichever is longer.  If 
reinstatement is possible, it can only occur after a meeting with a purchasing administrator in which 
the original vendor must demonstrate that the original unsatisfactory actions or conditions have 
been corrected. 
 

3.12 TERMS 
 

Terms for prompt payment will be considered in the evaluation and award of this RFP.  However, any 
terms quoted for a period of less than twenty (20) days will not be considered. 

 
  

mailto:amy.george@cpschools.com
mailto:kelli.jordan@cpschools.com
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3.13 INTENT OF AWARD 
 

The award of any contract shall be at the sole discretion of the District. The award shall be based 
upon the evaluation of all information submitted, and any subsequent information required or 
solicited that may be necessary in clarifying or understanding information provided by the vendor in 
their proposal and the criteria established.   
 

3.14 FUNDING OUT CLAUSE 
 

 Failure of the School Board to fund or Council of the City of Chesapeake to appropriate funds in 
any year for payment in full of the payments required by this contract or any other provisions herein 
during the term of the contract shall terminate this contract and render it null and void,  
without any further liability on the part of the school system or the city of any kind whatsoever, 
except for its obligation to maintain the product described and to surrender possession of the same 
to the seller.   

 
This contract shall not constitute a debt of Chesapeake Public Schools or the City of Chesapeake, 
within the meaning of any limitations or indebtedness of the school system or the city, under the 
constitution or laws of the Commonwealth of Virginia, including the Charter of the City of 
Chesapeake. 

 
3.15 COOPERATIVE AGREEMENT 
 

This contract will serve as a Cooperative Agreement with the following entities named as potential 
participants in accordance with the Code of Virginia, Section 2.2-4304. 
 
Newport News City Public Schools   Virginia Beach City Public Schools 
Portsmouth City Public Schools   Suffolk City Public Schools 
Norfolk City Public Schools    Hampton City Public Schools 
Isle of Wight County Schools                City of Chesapeake 
 
The successful vendor must deal directly with any participating entity concerning the placement of 
orders, issuance of purchase orders, contractual disputes, invoicing and payment. The District shall 
not be held responsible for any costs, damages, etc. incurred by any other participating entity. Each 
of these entities may enter into a contract directly with the successful vendor with all the terms and 
conditions as set forth in this RFP.  

 
3.16 FACILITIES USAGE 
 

Students, parents, teachers, and citizens of Chesapeake, Virginia use all of the facilities specified in 
this document.  The activities housed in these buildings shall not be interrupted by the Vendor’s 
work activities.  All work in occupied buildings shall be scheduled with the proper person and 
approved by the Principal prior to the commencement of work.   The vendor will be required to work 
around all of the conditions listed within this RFP, as well as working with the school’s staff to 
minimize disruptions to normal school activities. 

 
3.17 AUDIT 
 

The vendor agrees to retain all books, records, and other documents relative to this contract for five 
(5) years after final payment, or until audited by the District. The District shall have full access to 
and the right to examine any of said materials during said period. 
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3.18 PRESENTATION OF SERVICES 
 

Based on the results of the preliminary evaluation, the highest rated offeror(s) may be invited by the 
Buyer to make an oral presentation (via ZOOM) to the Textbook Adoption Committee. This 
committee will then conduct a final evaluation of the proposals. Selection shall be made of two (2) 
or more offerors deemed to be fully qualified and best suited among those submitting proposals, on 
the basis of the factors involved in the RFP, including price if so stated in the Request for Proposal. 
Negotiations shall then be conducted with each of the offerors so selected. After negotiations have 
been conducted with each offeror so selected, the District shall select the offeror which, in its 
opinion, has made the best proposal, and shall award the contract to that offeror.  

 
3.19 CONSIDERATIONS 
 

The District reserves the right to purchase books directly from the publisher if costs and delivery are 
determined as fair and reasonable. Should a book be found at a lower price from an authorized 
distributor any time during the contract period, the District reserves the right to purchase the book 
from that authorized distributor, unless the publisher can offer the book at the same price as the 
distributor.  

 
3.20 EDITIONS  
 

In the event that the contracted textbook is discontinued and stock is not available during the 
contract period, the Publisher/Distributor shall make the content available to the District in one (1) 
or more of the following ways:  

 
A. The publisher will make available to the District an electronic version of the textbooks that 

can be printed by the District for the remainder of the contract period. 
 
B. The publisher shall, when applicable, offer the District the option of using any special or 

other edition of a textbook named in the contract or purchase order and adapted for use in 
Virginia and available at a lower price as sold elsewhere in the United States. If a newer 
version of the textbook is available and deemed acceptable by the District, the newer 
version will be provided by the Vendor to the District at the contracted price of the older 
version. 

 
3.21 NATIONAL INSTRUCTIONAL MATERIALS ACCESSIBILITY STANDARDS 
 

The publisher shall, for each textbook ordered, furnish an electronic file in the National Instructional 
Materials Accessibility Standards (NIMAS) format that will be deposited in the National Instructional 
Materials Access Center (NIMAC) from which accessible versions of the particular textbook may be 
produced for students with print disabilities. The publisher shall deliver the NIMAS file of the 
textbook on or before the date of delivery of the regular text version.   

 
3.22 WHOLESALE PRICE FOR BOOKS 
 

In accordance to the Code of Virginia §22.1-241, the publisher certifies that the textbook unit price 
appearing in the contract or purchase order is the lowest wholesale price at which the book or 
books are currently bid under contract anywhere in the United States or that the price to be charged 
has been reduced and is the same price as sold anywhere outside of Virginia. In the event the 
reduced price is permanent, the publisher further agrees to notify the District of the new unit price. 
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3.23 SHIPPING  
  

A. Textbooks should be ordered for delivery F.O.B destination with shipping charges prepaid 
and added to invoice. The District requires the publisher to ship at the lowest and best rate 
based upon the actual weight of the textbooks and to attach a copy of the freight bill with all 
invoices. Consideration would also be given to ordering books for tailgate delivery to one 
central location as it should reduce the associated shipping costs. The District will not 
accept or pay for Freight Prepaid, COD or Interlined shipment(s). 

 
B. The District may operate on a set summer schedule where the District is closed on Fridays.  

A schedule will be given to the vendor upon award and will be distributed annually. 
 
C. All shipments must include a tailgate delivery; the District will use a forklift to offload the 

product.  
 
D. Vendor must notify the post-award contact at least 48 hours prior to delivery. 

 
3.24 SAMPLES  
 

A. During the evaluation process, the vendor may be asked to provide any or all of the 
following as a sample provided for evaluation purposes, unless any of these formats are 
unavailable for a proposed resource. Additional copies of the items below may be requested 
throughout the evaluation process. All samples shall be provided to the District free of 
charge and delivered to the address provided in the request. 

 
1. The print version of the proposed student resources. 
2. The offline version of the proposed student resource in electronic format (CD, USB 

flash drive, etc.). 
3. Login information allowing users to access the online version of the proposed 

student resource including access to any interactive components of the proposed 
online student resource. Logins may be requested which have administrative 
privileges. Logins may be requested which are equivalent to a student account or a 
teacher account. 

4. A full set of all electronic ancillary resources for each proposed resource including 
online login information, if required, to review electronic materials. 
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PART 4 
SCOPE OF WORK 

 

4.1 GENERAL REQUIREMENTS: 

A. The District invites any qualified vendor to submit a proposal. Vendors responding to this 
request must be responsible, regularly and practically engaged in providing the 
equipment/services requested in this bid and possess ample resources for doing this work. 
 

B. Vendors shall bear all costs and expenses incurred with developing, preparing, and submitting 
their proposals. 

 
4.2 TEXTBOOK OBJECTIVE REQUIREMENTS 
 

A. IB Mathematics: Analysis & Approaches SL 1 28661 State Code IB3196 
IB Mathematics: Analysis & Approaches HL 1 28662 State Code IB3197 

 
International Baccalaureate Mathematics: Analysis and Approaches SL/HL 1 is available by 
semester and offered in grade 11. It is the first year of a two-year course designed for 
students who enjoy developing their mathematics skills to become fluent in the construction 
of mathematical arguments and develop strong skills in mathematical thinking. The course 
emphasizes algebraic methods and fosters skills in real and abstract mathematic problem 
solving. Topics include partial fractions, formal proofs, trigonometry using reciprocal 
functions, and more involved trigonometric identities. Probability theory will include a formal 
presentation of expectation through a variety of distributions and Bayes theorem, as well as 
an introduction to hypothesis testing using the normal distribution. Students who choose 
Mathematics: Analysis and Approaches at the Higher Level should have strong algebraic 
skills and the ability to understand simple proofs. They should be students who enjoy 
spending time on problems and solving challenging math problems. Additional HL calculus 
topics extend and build upon the aims, concepts and skills from the SL content including 
useful applications of differential and integral calculus.  

  
B. IB Mathematics: Analysis & Approaches Studies SL 2 28671 State Code IB3196 

IB Mathematics: Analysis & Approaches Studies HL 2 28672 State Code IB3197 
 
International Baccalaureate Mathematics: Analysis and Approaches SL/HL 2 is available by 
semester and offered in grade 12. The course further builds upon the core concepts algebra 
and algebraic functions, geometry, trigonometry, statistics and probability, and calculus. 
Additional HL topics include conditional probability theory in the form of Bayes Theorem, 
properties of discrete and continuous random variables, circular functions, important 
trigonometric identities, and vectors in two and three dimensions.  

 
C. IB Mathematics: Applications & Interpretation SL 1 28681 State Code IB3196 

IB Mathematics: Applications & Interpretation HL 1 28682 State Code IB3197 
 
International Baccalaureate Mathematics: Applications and Interpretation SL/HL 1 is available 
by semester and offered in grade 11. It is the first year of a two-year course designed for 
students who are interested in developing their mathematics skills for describing the world, for 
modeling, and for solving practical problems using technology. Students who take the 
Applications and Interpretation course will be those who prefer to apply mathematics in a 
practical context. General topics include numbers and algebra, functions, geometry and 
trigonometry, probability and statistics, and calculus, with a primary emphasis on functions and 
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statistics. The curriculum also covers matrices and their applications for solving systems of 
equations, piecewise functions, an introduction to formal proofs, and a more formal investigation 
of geometry using Voronoi diagrams, adjacency matrices, and tree and cycle diagrams. 
Statistical theory will include basic measures of spread and central tendency as well as a formal 
introduction to hypothesis testing through the normal, Chi-squared, binomial, and Poisson 
distributions. Mathematics: applications and interpretation will develop mathematical thinking, 
often in the context of a practical problem and using technology to justify assumptions. Students 
who choose to take IB Mathematics: Applications and Interpretation at the Higher Level should 
have expert algebraic skills and experience with solving real-world problems using 
mathematics. 

 
D. IB Mathematics: Applications & Interpretation SL 2 28691 State Code IB3196 

IB Mathematics: Applications & Interpretation HL 2 28692 State Code IB3197 
 
IB Mathematics: Applications and Interpretation SL/HL1 is available by semester and offered in 
grade 12. In IB Mathematics SL 2, students build upon skills learned in the first year of IB 
Mathematics: Applications and Interpretation. Students continue to learn how these concepts 
relate to real world situations and apply further numerical and graphical techniques and further 
key functions which can be used to model and interpret practical situations. Higher-level content 
includes the laws of logarithms, complex numbers and matrices, alternative measurement 
system for angles and trigonometric identities, matrices to transformations, kinematics, Graph 
theory, validity and reliability of data, non-linear regression, transition matrices, links between 
matrices, probability, and eigenvalues. Further differential and integral calculus techniques are 
introduced to enable students to model and interpret practical contexts. 

 
4.3 Vendors shall provide customer support for students, teachers, and staff using contracted textbooks 

and any related material or service. Vendors shall remain in compliance with the expected 
functionality criteria at the time of contract award and throughout the duration of the contract unless 
otherwise negotiated in writing. 

 
4.4 At the time of contract award, the vendor shall provide login information allowing for designated 

employees to access the contracted materials for review and planning purposes. Terms and 
conditions of pre-purchase access will be established during the negotiation phase of the RFP 
process. Students, teachers and staff shall have access to all online materials at the time of 
purchase. 

 
4.5 The Offeror shall complete and submit the Publisher’s Certification and Agreement (ATTACHMENT 

G). 
 
4.6 Ancillary resources to support teacher and student use of the submitted instructional materials 

should be proposed, if available.  
 
4.7 The vendor must provide details regarding plans when customer service and technical issues arise.  

When issues are identified, the vendor must develop plans identifying and resolving ongoing and 
significant concerns.  Any and all concerns that may come up should be detailed in the proposal. 
The vendor’s corporate policy for escalation of issues should be included in this section. 

 
4.8 The vendor’s staff must be available for consultation with the District on an as-needed basis 

between 8:00 am and 4:00 pm, Eastern Time, Monday through Friday throughout the school year 
which is September to June.  During the summer months, staff must be available from 7:30 am to 
5:00 pm, Eastern Time, Monday through Thursday. 
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4.9 During the summer months each year, the District may be operating on a summer schedule and will 
not be able to accept deliveries on Fridays during specific weeks. If this does occur during the 
summer months, vendor(s) will be notified once the dates have been agreed upon. 

 
4.10 The vendor shall offer pricing for all software licenses based on the term of the contract.  Should 

the license only be offered on the firm’s licensing period, the Vendor shall offer this license as a 
perpetually at no additional charge, or have the ability to prorate the license until a new contract is 
put into place. 

 
4.11 If offering online/digital format materials, the vendor shall state the format needed to access the 

materials and any other software needed such as Flash Plug-Ins, Java, applicable operating 
version, etc. 

 
4.12 To further comply with American Disabilities Act, the District requires audio versions all of materials 

submitted. 
 
4.13 The vendor shall offer only one (1) textbook per subject area A. B. C. and D.  Vendors are 

encouraged to offer the best textbooks that would meet the District’s needs. 
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PART 5 
VENDORS PROPOSAL 

 
5.1 PROPOSAL PREPARATION REQUIREMENTS: 

 
In order to be considered for selection, potential vendors must provide a complete response to this 
RFP.  Chesapeake Public Schools will receive electronic proposals from vendors until 4:00 
p.m. local time on February 9, 2021. Please note that due to the COVID-19 pandemic, your 
proposal response must be submitted utilizing DemandStar’s E-Bidding platform.   
 
ABSOLUTELY NO MAILED, TELEPHONE, FAX, E-MAIL, OR VERBAL OFFERS WILL BE 
ACCEPTED. 
 
Submittals shall be signed by an authorized representative of the vendor making submission. All 
information requested shall be submitted. Failure to submit all information required may result in 
submittals being rejected or a lowered evaluation of your submittal. 
 

5.2 PROPOSAL FORMAT:   
 

In order to facilitate the analysis of responses to this RFP, vendors are required to prepare their 
proposals in a professional manner, in accordance with the instructions outlined as follows. 
Proposals should be prepared as simply as possible and provide a straightforward, concise 
description of the vendor’s capabilities to satisfy the requirements of the RFP. Emphasis should be 
concentrated on accuracy, completeness, and clarity of content. Sections should be tabbed and 
pages numbered.  All parts, pages, figures, and tables should be numbered and clearly labeled. 
The proposal should contain a Letter of Transmittal with signatures by the authorized officer and 
dated. This form must be completed, signed, and returned in the proposal to be considered a valid 
offer.   
 
Vendors are required to follow the outline below when preparing their proposals: 

  
VENDOR 

SECTION # 
 
SECTION 

N/A Title Page 
N/A Signed Letter of Transmittal including acknowledgement of any Addenda 
N/A Table of Contents 
1.0 Executive Summary 
2.0 Scope of Services 
3.0 Company Background/Experience 
4.0 Client References 
5.0 Pricing Schedule 
6.0 Exceptions to the RFP 
7.0 ATTACHMENTS 

Instructions relative to each part of the response to this RFP are defined in the remainder of 
this section. 

 
EXECUTIVE SUMMARY: [VENDOR’S PROPOSAL SECTION 1.0] 

 
This part of the response to the RFP should be limited to a brief narrative highlighting the vendor’s 
proposal. The summary should contain as little technical jargon as possible and should be oriented 
toward non-technical personnel. This section should not include cost quotations. Note that the 
executive summary should identify the primary contact to be responsible for the proposal and any 
negotiations during the RFP process. Include name, address, telephone number, and e-mail 
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address.  Please include a statement regarding your firm’s interest and ability to provide services 
as required by this RFP. 
 

 SCOPE OF SERVICES: [VENDOR’S PROPOSAL SECTION 2.0]  
 

This section of the proposal should include a general discussion of the vendor’s understanding of 
the “overall” project and a summary of products and services as described in PART 4 - SCOPE OF 
WORK on pages 25-27.Vendors must provide all information requested in this section.  
 
The District, at its option, may require vendors to furnish additional information or 
clarification. 

 
COMPANY BACKGROUND/ EXPERIENCE:  [VENDOR’S PROPOSAL SECTION 3.0] 

 
Provide organization information that includes, but is not necessarily limited to: 
 
A. Current organization structure 

 
B. Name and contact information of sales representative responsible for day-to-day management 

of contract. 
 

C. Information regarding the vendor’s company history, variety of services, and experience, 
especially in a K-12 setting. 

 
D. Describe the expertise of the vendor’s staff and all relevant training and development the staff 

has attended in regards to the services requested. 
 

E. Vendors must provide any company that it is proposing partnering or sub-contracting with, or 
fulfilling this contract so that the District can evaluate the contractor’s stability and ability to 
support the commitments set forth in response to this RFP.  If applicable, the subcontractor or 
partner information will need to be furnished with the vendor’s proposal as this will need to be 
approved and vetted by the District.  The subcontractor will be held to the same standard and 
requirements as the successful vendor. 

 
F. Provide a resume of current staff members who would be assigned to provide 

textbooks and other related services to the District throughout the term of the 
contract. The vendor is also required to submit, for approval, the resume of any staff 
member whom the vendor adds to serve as consultants, representatives, and 
professional development personnel during the life of the contract (to prevent 
substitution of unskilled staff). The resumes should include a minimum of the 
following: Resumes of staff and proposed consultants are required which indicate 
education, background, recent relevant experience with the subject matter of the 
project and with K-12 school districts of similar size to the District. Current telephone 
numbers and e-mail addresses must be included. 

 
CLIENT REFERENCES:  [VENDOR’S PROPOSAL SECTION 4.0] 

 
Offeror should include four (4) references. Special notation should be made of K-12 school 
districts of similar size to the District. References must include organization names, 
addresses, names of contact persons, telephone numbers and e-mail addresses. Please do 
not list Chesapeake Public Schools as a reference. 
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 PRICING SCHEDULE:   [VENDOR’S PROPOSAL SECTION 5.0] 
 

A. Vendors must submit their pricing on the Pricing Schedule (ATTACHMENT E). If the 
vendor offers prompt pay discounts, this discount shall be included on the pricing 
schedule. 
 

B. Pricing should also be included for any ancillary materials/resources proposed by the 
vendor.  
 

C. The subsequent contract will be a firm-fixed price agreement. The price will not 
increase throughout the life of the contract. 
 

D. Any other costs that may arise throughout the life of the contract should also be 
identified in this section. 
 

 EXCEPTIONS TO THE RFP:  [VENDOR’S PROPOSAL SECTION 6.0] 
 

All requested information in this RFP must be supplied. Vendors may take exception to 
certain requirements in this RFP. All exceptions shall be clearly identified in this section and 
a written explanation that includes the scope of the exceptions, the ramifications of the 
exceptions for the District, and the description of the advantages or disadvantages to the 
District as a result of exceptions. All exceptions must be submitted by the due date of the 
vendor’s proposal. The District, at its sole discretion, may reject any exceptions or 
specifications within the proposal.  Vendors should not incorporate by reference its entire, 
standard contract document. 

 
ATTACHMENTS: [VENDOR’S PROPOSAL SECTION 7.0] 
• ATTACHMENT A:   Certificate of Compliance 
• ATTACHMENT B:   Certificate of Compliance with Immigration Laws and Regulations 
• ATTACHMENT C:   Envelope Template 
• ATTACHMENT D:   Claim of Business Confidentiality  
• ATTACHMENT E:   Pricing Schedule 
• ATTACHMENT F:   Certification Regarding Ethics in Public Contracting 
• ATTACHMENT G:   Textbook Publisher’s Certification 

   Textbook Publisher’s Agreement 
     Author(s)/Editor(s) Information 
     Content Review Expert Information 
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PART 6 
EVALUATION CRITERIA/AWARD 

 
 
6.1  EVALUATION CRITERIA 

 
Submittals will be reviewed by a committee and selection shall be made of two (2) or more Vendors 
deemed to be fully qualified and best suited to perform the services requested. The selection 
process shall be in accordance with the Virginia Public Procurement Act, on the basis of the 
following criteria:         
  

Evaluation Criteria Value 

EXECUTIVE SUMMARY 10 

SCOPE OF SERVICES 40 

COMPANY BACKGROUND/ 
EXPERIENCE 10 

CLIENT REFERENCES 10 

PRICING 30 

 100% 

 
6.2   AWARD 

 
The award of any contract shall be at the sole discretion of the District. The award shall be based 
upon the evaluation of all information submitted, and any subsequent information required or 
solicited that may be necessary in clarifying or understanding information provided by the vendor in 
their proposal and the criteria established.   
 
Selection shall be made of two (2) or more offerors deemed to be fully qualified and best suited 
among those submitting proposals on the basis of the evaluation factors included in the RFP, 
including price, if so stated in the RFP. Negotiations shall be conducted with the offerors so 
selected. Price shall be considered, but need not be the sole determining factor. After negotiations 
have been conducted with each offeror so selected, the agency shall select the offeror which, in its 
opinion, has made the best proposal, and shall award the contract to that offeror. The District 
reserves the right to make multiple awards as a result of this solicitation. The District may cancel 
this RFP or reject proposals at any time prior to an award, and is not required to furnish a statement 
of the reasons why a particular proposal was not deemed to be the most advantageous (Code of 
Virginia, § 2.2-4359D). Should the District determine in writing and in its sole discretion that only 
one (1) offeror is fully qualified, or that one offeror is clearly more highly qualified than the others 
under consideration, a contract may be negotiated and awarded to that offeror. The award 
document will be a contract incorporating by reference all the requirements, terms and conditions of 
the solicitation and the vendor’s proposal as negotiated. 
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Certificate of Compliance 
Code of Virginia §22.1-296.1 

 
PLEASE PRINT FORM AND SUBMIT IT WITH THE REQUIRED SIGNATURE 

 
I, the undersigned certify that no individual holding an office in the company and/or corporation has been 
convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape of a 
child. 
 
List Officers and Titles (Please use full, legal names): 
 
 
 
 
 
 
 
 

 
Further, the following individuals will, on behalf of my firm, assist in the performance of this contract and they 
have not been convicted of a felony or crime as described above. 
 
Listing of individuals assisting in the performance of this contract (Please use full, legal names): 
 
 
 

 

 
 

 

 
 

 

 
 

 

Attach additional names to this form if the space is not adequate. 
 

I understand that should there be any change to this certification of officers, or individuals assisting in the 
performance of this contract, during any time of this contract, the Chesapeake Public Schools’ central 
office/school issuing this contract/PO will be notified immediately, and an updated certification will be provided 
to them within five (5) days of such change. 
 

*This form must be updated every twelve (12) months for the duration of the contract/agreement period.* 
 
______________________________________________________________________________________ 
 Company 
 
______________________________________________________________________________________ 
 Print Name      Title 
 
______________________________________________________________________________________ 
Signature      Date 

For Office Use Only:  
                 
Buyer: _______________________ 
 
PO #: ________________________ 
 
Bid/RFP #/Project Name: 
_____________________________ 

ATTACHMENT A 
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CHESAPEAKE PUBLIC SCHOOLS 
Certificate of Compliance With Immigration Laws and Regulations 

 
***For Transactions That Total More Than $50,000*** 

Return this form to the school/department responsible for finalizing your 
agreement. 

 

The Federal Immigration Reform and Control Act makes it unlawful for a person or other entity to 
hire, recruit, or refer for a fee for employment in the United States, an alien, knowing the alien is 
unauthorized to work in the United States. Section 40.1-11.1 of the Code of Virginia makes it unlawful 
for any employer to knowingly employ an alien who cannot provide documents indicating that he or 
she is legally eligible for employment in the United States. These laws place an affirmative duty on 
employers to ensure that aliens have proof of eligibility for employment. In addition, Section 54-72.2 of 
the Chesapeake City Code requires that any person or entity doing business with the City of Chesapeake, 
including its boards and commissions, shall provide a sworn certification by the contractor or vendor of 
compliance with all federal immigration laws and regulations. 

 
This certificate shall be attached to the contract document, if applicable. In any case where a purchase 
order will serve as the contract, this certificate shall be completed and returned to the Chesapeake 
Public Schools. The Contract/Purchase Order will not be issued prior to submittal of a completed 
Certificate of Compliance With Immigration Laws and Regulations. No performance may take place until 
the completed certificate is provided to the school/department responsible for finalizing your agreement. 
Failure to submit a certificate shall render the pending contract and/or purchase order void. 

 
 

Type or print legibly when completing this form. 
 

 

 
 

 

Legal Name of Contractor or Vendor (Note: This is your name as reported to the IRS. It should match 
your Social Security card or Federal Identification Number.) 

 
 

Type of Business Entity 
Check one (attach additional pages to this form if the space below is not adequate): 
 Sole Proprietorship—provide full name and address of owner 

 Limited Partnership—provide full name and address of all partners 

 General Partnership—provide full name and address of all partners 

 Limited-Liability Corporation—provide full name and address of all managing members 

 Corporation—provide full name and address of all officers 

Full Name 

Addres
 

City, State and Zip 

( ) ( ) 
Business Telephone # Business Fax # 

ATTACHMENT B 
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Doing Business As (If Applicable) 
(Note: This is the name that appears on your invoices, but is not used as your reporting name.) 

 
  

Name and Title of Person Completing this Certificate 
 
  

Physical Business Address 
 
   

Number of Employees Are All Employees Eligible 
for Employment in the 
United States? 

 
 

Under penalty of perjury, I declare on behalf of the contractor/vendor listed above that to the best 
of my knowledge and based upon reasonable inquiry each and every one of the contractor’s 
employees is eligible for employment in the United States as required by the Federal Immigration 
Reform and Control Act of 1986 and Section 40.1-11.1 of the Code of Virginia. I further declare on 
behalf of the contractor/vendor that due care and diligence shall be used to ensure that all employees 
hired in the future will be eligible for employment in the United States and that I agree to remain in 
compliance throughout the duration of the contract. I affirm the information provided herein is true, 
correct, and complete. I also agree to permit the Chesapeake Public Schools to inspect records 
and documentation to ensure that all persons hired by the contractor/vendor are eligible for 
employment under the laws referenced in this certificate when deemed necessary by Chesapeake 
Public Schools. I agree that the contractor/vendor will fully cooperate in any such audit. 

 
 

Printed Name of Signatory:      
 

Signature:      
 

Date:      
 
 
 
 

 
 

 

For Office Use Only 

Acknowledged by:         Date: ____________________  
 
If Applicable: 
Project Name:           PO Number: ______________ 

ATTACHMENT B – PAGE 2 
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ATTACHMENT C 
 
Please complete the following “return envelope template,” affix to the outside envelope of your agency’s RFP Response, and 
return to Chesapeake Public Schools.  Failure to do so may affect the proper and timely receipt of your RFP response. 

            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 

VENDOR’S NAME:       
         
         
 
 
 RFP:   #42-2021 

RFP NAME:  IB MATH ELECTIVE TEXTBOOK ADOPTION  
 CLOSING: 4:00 P.M. EASTERN STANDARD TIME,  
 
 

    
   AMY P GEORGE, CPPB, BUYER 
   CHESAPEAKE PUBLIC SCHOOLS 
   PURCHASING DEPARTMENT 

   312 CEDAR ROAD 
   CHESAPEAKE, VA  23322 
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ATTACHMENT D 

CLAIM OF BUSINESS CONFIDENTIALITY 
 
Virginia Procurement Act – Virginia Code § 2.2-4342   
 
Public inspection of certain records:  – A.  Except as provided in this section, all proceedings, records, 
contracts and other public records relating to procurement transactions shall be open to the inspection of any 
citizen, or any interested person, firm or corporation, in accordance with the Virginia Freedom of Information 
Act (§2.2-3700 et seq.). 
 
Trade secrets or proprietary information submitted by a bidder, vendor or contractor in connection with a 
procurement transaction or prequalification application submitted pursuant to subsection B of § 2.2-4317 shall 
not be subject to the Virginia Freedom of Information Act (§ 2.2-3700 et seq.); however, the bidder, vendor or 
contractor shall (i) invoke the protections of this section prior to or upon submission of the data or other 
materials, (ii) identify the data or other materials to be protected, and (iii) state the reasons why protection is 
necessary. 

The statement of reasons supporting the claim of business confidentiality applies to the following 
information in this proposal: 

Page Paragraph Reason 

   

   

   

   

   

   

   

   

   
Please use additional sheets if needed. 
 

Name of Business:_________________________________________________________________________ 

Printed Name: _________________________________ Title: ______________________________________ 

Signed:  _________________________________________________________________________________ 

Bid/RFP #:  ______________________________________Date:  ___________________________________ 
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ATTACHMENT E – PRIMARY MATERIALS 

 
 

PRICING SCHEDULE 
PLEASE NOTE: 
If the “Digital” column is marked, indicate length of subscription (in years) included with purchase in the “Subscription Length” column 
Include all of the digital subscription options that are available. The District prefers to have short, moderate and long subscription options. 
If a bundle is submitted as a line item below, provide comprehensive information describing which items are included in the bundle (use additional documentation if necessary) 
If a line item may be offered gratis, indicate that in the “Gratis” column and provide details elsewhere describing terms of discount 
Additional documentation can be used to provide more information for line items, if necessary. Please indicate on any additional documentation to which line item it refers. 
 
Mark all that apply 
PRIMARY MATERIALS: 

Line 
Item 

# 

CPS Course Name ISBN Textbook Title Author(s)/ Editor(s) Edition Copyright 
Year 

Print 
 

Digital 
 

Subscription 
Length 

Disc Contract 
Price 

Gratis (Y/N), provide 
details 
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ATTACHMENT E – ANCILLARY MATERIALS AND RESOURCES 

 

PRICING SCHEDULE 
PLEASE NOTE: 
If the “Digital” column is marked, indicate length of subscription (in years) included with purchase in the “Subscription Length” column 
Include all of the digital subscription options that are available. The District prefers to have short, moderate and long subscription options. 
If a bundle is submitted as a line item below, provide comprehensive information describing which items are included in the bundle (use additional documentation if necessary) 
If a line item may be offered gratis, indicate that in the “Gratis” column and provide details elsewhere describing terms of discount 
Additional documentation can be used to provide more information for line items, if necessary. Please indicate on any additional documentation to which line item it refers. 
 
Mark all that apply 
ANCILLARY MATERIALS AND RESOURCES: 

Line 
Item 

# 

CPS Course Name ISBN Textbook Title Author(s)/ Editor(s) Edition Copyright 
Year 

Print 
 

Digital 
 

Subscription 
Length 

Disc Contract 
Price 

Gratis (Y/N), provide 
details 
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ATTACHMENT F 
 

Certification Regarding Ethics in Public Contracting 
 
In submitting this proposal and signing below, Offeror certifies the following in connection with a bid, proposal, 
or contract: 
 
Check one: 
 
 1.   I  have  not  given  any  payment,  loan,  subscription,  advance,  monetary deposit, services or 

anything of more than nominal value to any public employee  or  official  who  has  official  
responsibility  and  authority  for procurement transactions. 

 
 2. I have given a payment, loan, subscription, advance, monetary deposit, services or anything of 

more than nominal value to a public employee or official who has official responsibility and 
authority for procurement transactions, and in exchange I received consideration of 
substantially equal or greater value. 

 
 3. I have given a payment, loan, subscription, advance, monetary deposit, services or anything of 

more than nominal value to a public employee or official who has official responsibility and 
authority for procurement transactions, but in exchange I have not received consideration of 
substantially equal or greater value. 

 
If #2 above is selected, please complete the following: 
 
Recipient:_________________________________________________________________________________________ 
                         
Date of Gift:  _____________________________________________________________________________    

 

Description of the gift and its value: 

 
 
Description of the consideration received in exchange and its value: 
 
 
 
Printed Name of Bidder/Offeror Representative:                                                                             
 
Signature/Date:               
 
Company Name:                
 
Company Address:                
 
City/State/Zip:               
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ATTACHMENT G 
 

Publisher Certification and Agreement 
Including Content Review Submission Forms 

Introduction  
 
The Chesapeake Public Schools’ authority for approving textbooks and other instructional materials is prescribed in the 
Virginia Constitution and in the Code of Virginia. 
 
• Virginia Constitution, Article VIII, § 5 (d) 
 
 It [the Board of Education] shall have authority to approve textbooks and instructional aids and materials for use in 

courses in the public schools of the Commonwealth. 
 
• Code of Virginia, § 22.1-238 

 
A. The Board of Education shall have the authority to approve textbooks suitable for use in the public schools and 

shall have authority to approve instructional aids and materials for use in the public schools. The Board shall publish 
a list of all approved textbooks on its website and shall list the publisher and the current lowest wholesale price of 
such textbooks.  

 
B. Any school board may use textbooks not approved by the Board provided the school board selects such books in 

accordance with regulations promulgated by the Board.  
 
C. For the purposes of this chapter, the term "textbooks" means print or electronic media for student use that serve 

as the primary curriculum basis for a grade-level subject or course. 
 

This document, including all attachments, provides textbook publishers with the required information and forms for 
submitting textbooks for review by Chesapeake Public Schools and approval by the School Board of Chesapeake Public 
Schools.  By submitting textbooks for evaluation, publishers agree to follow the procedures set forth in this document.  
Failure to comply with all procedures may result in disqualification of the textbook as a part of the review and approval 
process.  
 
Primary Material Submitted for Review  
 
As noted in Section 22.1-238.C of the Code of Virginia above, the term textbook refers to print or electronic media for 
student use that serves as the primary curriculum basis for a grade-level subject or course. 
 
For the remainder of this document, such instructional media will be referred to as “primary material.”  Primary material 
contains the core curriculum that is the basis for the grade-level subject or course.  A review committee will review the 
material selected by the publisher as the “primary material.”  This is typically the student edition of the textbook or the 
primary material that students will use to gain access to the content, although there may be exceptions according to the 
content area and grade level of the textbooks (e.g., teacher’s editions may need to be included in the review at 
elementary grades for English/reading).  Ancillary and supplemental materials will not be considered for review. 
 
Submitting primary material in digital format is encouraged.  However, publishers may submit primary material in either 
digital or print format, or in a format combining both media.  The review committee will review only the material selected 
as the primary material by the publisher.  If a print program is submitted as the primary material to be reviewed, a digital 
version of this material must also be available to students.  Any duplicate or similar version of the primary material 
submitted will not be reviewed by the review committee as a part of the textbook approval process.  If a publisher submits 
digital primary material and this material is also available in print, the review committee will review only the digital version 
of the primary material.  In submitting their materials for review, publishers must provide an explanation of if and how the 
content in the primary material medium (digital or print) is different from or comparable to that offered in the other medium.  
Digital primary material may contain items such as embedded video clips or content that is delivered through an 
interactive format.  
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SUBMISSION FORMS – ATTACHMENT  G 

 
Publishers must complete the Textbook Publisher’s Certification and Agreement listing all primary materials submitted for 
review consideration at the time it signals intent to submit textbooks for review as part of this textbook approval process. 

 
Textbook Publisher’s Certification – Page 1 

_________________________________________________________       
(Date) 
 
_________________________________________________________ 
(Publishing Company) 
 
Name of Primary Contact: ____________________________________     
 
Phone Number, including area code:____________________________ 
 
E-mail Address: ____________________________________________ 
 
The publishing company indicated above submits the following primary materials to Chesapeake Public Schools for 
consideration during the textbook approval process.   
 

Title ISBN Copyright Grade Level or 
Course 

Is this primary material 
submitted as digital, print, 
or combination?* 

     
     
     
     
     
     
     
     
     
     
     
     

 

*Only one version of the primary material will be reviewed by the committee.  If the primary material is available in more 
than one format, provide an explanation of how they differ or are comparable.  
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Textbook Publisher’s Certification – Page 2 
 
 
The publisher certifies the following: 
  
1. Each textbook has been thoroughly examined and reviewed by at least three qualified content experts 

for factual accuracy in the subject matter and the textbooks are free from any factual or editing errors. 
The credentials of the author(s) and/or editor(s) and content review experts are provided on the 
attached forms.  

 
2. Each textbook has been thoroughly examined and reviewed by qualified editors to identify any 

typographical errors. 
  

3. Any duplicate version (i.e., print or digital) of the primary material that is available to Virginia school 
districts contains at least the same content included in the primary material selected by the publisher 
for review.  Any additional content, above that contained in the primary material reviewed is accurate 
and free of errors. If the content of the print and digital versions of the same primary material varies, 
those variations are outlined in an attachment to the certification.  
 

4. The Quality Assurance and Editing Process described below was followed for all primary materials 
submitted by the publisher for review. 

 
Quality Assurance and Editing Process: Please describe, in three pages or less, the internal process 
used to ensure accuracy and lack of bias including: 
• the quality assurance and workflow steps used to ensure accuracy of content; 
• the quality assurance and workflow steps used to eliminate editing and typographical errors, including 

errors in grammar, written expression, spelling, formatting, and other substantive elements that may 
affect student learning; 

• the fact-back-up guidelines (i.e., what is an acceptable source for a fact and what is not) used by the 
authors, editors, and outside content experts; 

• the review by outside content experts, other than the authors, to verify accuracy and ensure freedom 
from bias; and 

• the process used to reach consensus on information with divergent interpretations. 
 
Enter the description here.  (Additional information will not be considered or reviewed.) 
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Textbook Publisher’s Agreement 
The PUBLISHER agrees to the following: 

1. After submission of a textbook to Chesapeake Public Schools for consideration in the textbook approval 
process, the PUBLISHER will promptly inform the District in writing of any changes made in the textbook 
prior to its approval by the District. 
 

2. If any factual or editing errors are identified in a PUBLISHER’s textbook following its approval by the District, 
the PUBLISHER will submit a corrective action plan to the District within 30 days of being notified by the 
District of the errors.  All corrective action plans must be approved by the District, but the District hereby 
delegates the approval of corrective action plans not involving significant errors to the Superintendent of 
Public Instruction.  Each corrective action plan must be tailored to the materiality of the errors identified and 
must be implemented in the manner most conducive to and least disruptive of student learning.  Corrective 
action plans may include, but are not limited to:  a) corrections upon reprinting of the textbook; b) corrective 
edits to an online textbook; c) electronic errata sheets posted on the PUBLISHER’s and the Department of 
Education’s Web sites; d) print errata sheets provided to schools for insertion into textbooks; e) replacement 
books; and f) return of the textbook and refund of any payment made for the textbook.  Upon approval of the 
corrective action plan, the PUBLISHER will implement the plan at the PUBLISHER’s expense. 
 

3. If, upon being notified by the District of factual or editing errors in an approved textbook, the PUBLISHER 
disputes that the textbook contains such errors, the PUBLISHER must submit a written explanation of its 
position to the District within 30 days of receiving notice from the District of the error.  Upon request, the 
PUBLISHER may meet with the District.  The District reserves the right to make a final determination of 
whether the textbook contains a factual or editing error.  If the District determines that the textbook contains 
such an error, the PUBLISHER will submit a corrective action plan to the District within 15 days after 
receiving notice of the District’s determination.   

 
4. If numerous and/or significant errors are identified in a textbook on the District’s approved list, the School 

Board may, in its sole discretion, withdraw the textbook from the approved list.  The District must notify the 
PUBLISHER in writing before it removes its textbook from the approved list.  The PUBLISHER will have 30 
days to respond in writing and the right to meet with the District before removal. A “significant error” is a 
factual or editing error that the District or Department of Education determines within the context of the 
intended use of the textbook will substantially interfere with student learning. A change in knowledge that 
occurs subsequent to publication shall not constitute a significant error.  

 
5. If the PUBLISHER makes updates/revisions to textbooks after they have been approved by the District, the 

PUBLISHER will ensure that the updated/revised material has been vetted through the same quality 
assurance process for accuracy and editing outlined in the signed certification.  The PUBLISHER will notify 
the District and any school district that has purchased this material of the updates/revisions that have been 
made.  
 

  Please check here if this submission includes an attachment that outlines if and how duplicate versions (print 
or digital) of primary materials vary.  (Item #3 in the certification) 

 
_____________________________________________       ______________________________________ 
(Signature of President of the Company or Designee)            (Date) 
 
_______________________________________________________ 
(Name and Title of Person Signing)  
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Author(s)/Editor(s) and Content Review Expert Information 
 
This attachment must be completed for each primary material submitted for review.   Please insert additional 
copies for each primary material. 
 
Primary Material (printed book or digital submission) 
Please list name and edition of the textbook, or series submitted as a primary material.  
 
Publisher:                
  
Product Name:                   
  
Author(s):                
  
Edition:          ISBN:           
 

Author/Editor Information 
Please complete the table below.  Include each author and/or editor associated with the development of the 
primary material.  Please insert copies of the table for additional authors/editors. 
 

Author/Editor:  
Role of the author/editor in writing the textbook (include 
references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 
 
 

 
      

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
 
Did the author/editor review the final copy of 
his/her work before publication? 

Yes No  
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Author/Editor:  
Role of the author/editor in writing the textbook (include 
references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 
 
 

 
 

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
 
Did the author/editor review the final copy of 
his/her work before publication? 

Yes No  

 

Author/Editor:  
Role of the author/editor in writing the textbook (include 
references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 
 
 

 
 

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
 
Did the author/editor review the final copy of 
his/her work before publication? 

Yes No  
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Content Review Expert Information 
 
Please include each content review expert associated with the quality assurance process for accuracy and 
editing for the primary material listed.  At least three content review experts must be included with at least 
1) two experts with a graduate degree in the content area being reviewed; and 2) at least one teacher with 
recent experience teaching the content in the appropriate grade level or course.   Please insert copies of 
the table for additional content review experts. 
 

Reviewer:  
Role the reviewer had in the review process (entire book or 
include references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 

 
 

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
 

 

Reviewer:  
Role the reviewer had in the review process (entire book or 
include references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 

 
 

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
 

 

Reviewer:  
Role the reviewer had in the review process (entire book or 
include references to specific sections, chapters, pages, etc.) 

Education and professional background:  
 
 
 

 
 
 

Related published works:  
 
Professional qualifications and specific areas 
of expertise:  
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