
 
Ruth Creekmore Chapter of the National Honor Society 

Great Bridge High School 
 

Officer positions and descriptions of duties 
 
Prospective Officer Candidates: 

 

Please take a few minutes to read through the descriptions for each officer position.  These are somewhat 

general guidelines, but they should inform you of the responsibility of becoming an NHS officer.  It is 

best for students to understand the expectations before they choose to run for office.     

 

As an NHS officer, you will be expected to be a student leader at Great Bridge High, obviously upholding 

the four pillars of NHS (scholarship, character, service, and leadership), but also maintaining a high 

standard of conduct in general.   

 

While our chapter of NHS is large, its strength—our ability to serve the school community and beyond—

is not only determined by our size, but first by the chapter’s leadership.  In becoming an officer, you are 

pledging your time and effort to help make membership in this chapter a meaningful experience, not 

simply another line on a student’s resume.  In becoming an officer, you are pledging to successfully 

execute the duties and responsibilities described below.   

 

Becoming an NHS officer entails overseeing approximately 200 juniors and seniors, many of whom will 

be looking for guidance, support, and at least opportunities to volunteer.  Furthermore, you will be taking 

on a role that should be esteemed in the school, as NHS is one of the more selective organizations at the 

high school level.   

 

NHS has the potential to reach and help a wide audience, including students at this school (tutoring 

centers and the Wildcat Writing Center); students at other schools (ie. GBI – Spring Carnival); service 

members (ie. cards sent to recovering military); other individuals at this school; and even members of the 

Chesapeake community (ie. Wildcat Farm, whose produce is donated).  In short, being part of NHS 

leadership affords you the opportunity to make the experience very meaningful by helping members 

demonstrate compassion, willingness, kindness, and support to a vast array of individuals.  But it takes 

work behind the scenes in putting all of these kinds of things together, and by becoming an officer, you 

are signing up for that work.  It will be as rewarding as you and your fellow officers make it.   

 

If you have any questions or wish to discuss becoming an officer, please stop by room 201 during lunch 

any day or in the mornings; or you can email me:  Christopher.lessick@cpschools.com.   

 

Officer descriptions are on the back of this page, and attached you will find a short questionnaire to 

complete and return to room 201 or my mailbox by 30 April 2020 

 

 

 

 

 

 

 

mailto:Christopher.lessick@cpschools.com


All Officers: 

 Act as model NHS students; 

 Attend all meetings and events (unless in extenuating circumstances); 

 Be in constant communication with each other and with Adviser.   

 Meet before the end of the school year with adviser to plan for next year; 

 Meet at least once in the summer, at least during the week before school begins.   

 
President:   

 Conducts all meetings;  

 Finalizes and creates agenda for monthly meetings;  

 Oversees group events;  

 Meets with adviser and other officers;  

 Contacts potential guest speakers; 

 Manages Induction Ceremony (and gives speech). 

 

Vice-President:   

 Conducts meetings in absence of President; 

 Works with officers to create agenda for monthly meetings;  

 Oversees group events; 

 Meets with adviser and other officers;  

 Gives speech during Induction Ceremony. 

 

Secretary:   

 Keeps accurate records (ie. Excel) of attendance at meetings and group events; 

 Oversees volunteering opportunity sign-ups;  

 Helps create agenda for monthly meetings; 

 Records minutes of meetings in a notebook; 

 Maintains notebook for the year, (meeting minutes, reviews of group events, other items) 

 Helps oversee volunteering events;  

 Meets with adviser and other officers; 

 Gives speech during Induction Ceremony. 

 

Treasurer:   

 Maintains digital record (ie. Excel) of budget (dues, expenditures, &c.);  

 Secures and completes forms for expenditures; 

 Meets with adviser and other officers; 

 Can add to agenda for monthly meetings;  

 Oversees t-shirt design and order; 

 Helps oversee volunteering events;  

 Gives speech during Induction Ceremony. 

 

Reporter:   

 Maintains public relations / social media site for NHS goings-on;  

 Runs a system (ie. Remind) for notifying members of group events and other opportunities; 

 Helps take attendance at monthly meetings and group events; 

 Can add to agenda for monthly meetings; 

 Meets with adviser and other officers; 

 Writes reviews of group events to submit to Secretary for inclusion in the year’s notebook; 

 Gives speech during Induction Ceremony. 

 

 

 

 



National Honor Society ~ Ruth Creekmore Chapter at Great Bridge High School 
 

Prospective Officer Questionnaire 

Please complete and return to Mr. Lessick by 30 APR.   
 

You may use the back or attach another page if you want. 
 

Circle position:   President Vice President        Treasurer      Secretary     Reporter 
 

Why would you like to run for an NHS officer position? 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

What leadership experience do you have? 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

What skills or characteristics do you possess that would be valuable in an officer? 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

What do you feel could/should be different about NHS here?   

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

What ideas do you have for next year? 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

NOTE:  We may hold interviews in May; please put contact information below and write clearly: 

Cell #: __________________________ Email:  _______________________________________ 

 

Officer ?  re. MAR ‘20 


