
Welcome to Butts RoadPrimary School! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Welcome to the 2021-2022 school year at Butts Road Primary School! We are honored 
and proud to be part of the BRP family and work with such eager students, outstanding 
staff members, and supportive parents in this wonderful community.  
 
Our theme for the year is “SOARing to New Heights at BRP!” Our teachers, staff, and 
students have shown us that even when facing challenges, they can do hard things, 
thrive, and make BRP the most special school around! This could not be achieved 
without the support of our wonderful parents and community. Together, we can help our 
students SOAR to their full potential! 
 
We hope you find the following family handbook helpful during your child’s time at Butts 
Road Primary. Included are guidelines and procedures unique to our school. We 
encourage you to familiarize yourself with this key information. In addition, we hope you 
will utilize our school’s website (https://cpschools.com/brp/) as well the the Chesapeake 
Public Schools site (http://cpschools.com) for current information. Be sure to follow us 
on Facebook (@brphawks), Twitter (@BRP_Hawks), and Instagram 
(butts_road_primary) to see postings of the wonderful things happening at BRP! 

 
 
 

Dr. Galford,  Principal 
Mrs. Napier,  Assistant Principal 

 

https://cpschools.com/brp/
http://cpschools.com/


Administrative Team 
 
Principal: Dr. Kathy Galford  Assistant Principal:  Mrs. Angie Napier 
 
Office Staff:    Nurse:  Shanan Orrock, RN, BSN 
 Ms. Sheri Crawford 
 Mrs. Stacie Hunt    School Counselors: Mrs. Holly Cancel 
 Mrs. Karen Hill                                                            Mrs. Ebonee Butts 
 
      Head Custodian: Ms. Ramona Black 
School Security Officer: 
 Mr. Craig Stephens  Reading Specialist: Mrs. Lisa LeFevre 
  
Nutrition Manager:  
 Mrs. Rachel Holmes 
 

Chesapeake Public Schools 

Mission Statement 
 

The Chesapeake Public School family promotes educational excellence by 
engaging all students in meaningful and innovative learning experiences 
that empower them to successfully fulfill their life's purpose.  

 

Butts Road Primary 

Mission Statement 
 

The mission of Butts Road Primary School is to build in our students a 
strong academic, social, and emotional foundation which empowers them 
to reach their full potential as self-sufficient learners and respectful citizens 
through differentiated learning experiences which foster student dreams 
and instill a love of learning in a safe, nurturing environment in partnership 
with parents, teachers and community. 
  

1000 Mt. Pleasant Road 
Chesapeake, VA  23322 
Office – (757) 482-5820 
Fax – (757) 482-5095 

office Email: brphawks@cpschools.com  
Website- http://cpschools.com/brp 

http://cpschools.com/brp


 
The Top Ten Most Important 

 Parent Reminders    

10.      Student Drop-Off:  Should you elect to transport your student yourself, student 
drop-off begins at 7:15 a.m. in the front loop.  Supervision is not available until 
this time.  Cars are not permitted in the bus lane.  (See Transporting Students 
To and From School) 

 
9.  Phoned-in student schedule changes for dismissal must be made to the main 

office by 1:00 p.m. each day.  (See Transporting Students To and From 
School) 

 

8.  Student absences should be reported in ParentVue (preferred) or via email to 
brphawks@cpschools.com  (See Attendance/Absences).  A link to this email 
address is on our homepage. 

 
7.  Student street addresses and phone numbers cannot be distributed for the 

purpose of birthday invitations.  Parents may choose to participate in a class 
directory for this purpose.  School staff may not release this information.  

 
6.  Notices of school closings due to inclement weather or emergency situations will 

be sent via the school system’s Parent Alert System (PAS).  Be sure to watch a 
local TV channel or listen to a local radio station as well.  (See Weather Delays) 

 
5.  Keep an accurate list of phone numbers and contact information in the 

school office/ParentVue.  If your address, phone number, or family 
circumstances change, please let us know.  We want to be able to reach you in 
an emergency.  

 
4.  Parents must deliver any type of student medication to be taken at school 

directly to the school nurse and complete required accompanying forms.  It 
must be in a properly labeled container with a completed medication order.  
Students may not carry medication with them on school grounds.  (See Student 
Medications) 

 

3.  Our two hour Early Release Day schedule is as follows:  Grades K-2: 7:35-
12:04, AM Pre-K 7:35-9:15, PM Pre-K 10:15-12:04. 

 

2.  Remember to bring identification with you any time you are in the building. 
State law requires you to do so.  When visiting school or checking a child out 
of school, a form of photo identification is required.   

 
1.        Stay in close communication with your child’s teacher. Work as a team to ensure  

       a great school year for your Little Hawk!   



 
 

Curriculum and Instructional Program 
 

The curriculum and instructional program at BRP is based upon the Virginia Standards of Learning 

(SOLs-found on the VDOE website), as well as the objectives set forth by Chesapeake Public Schools.  

The areas of instruction in the classroom include English, Math, Science, and Social Studies.  Subject 

matter is presented in an integrated, thematic approach with embedded Technology Standards of Learning 

to support each subject-area curriculum.  Classroom teachers collaborate with resource personnel to 

differentiate instructional content based on a student’s readiness, interests, and skill level. Interventions 

and enrichment are offered for students demonstrating the need for additional academic support. 

English 
 

All classes use a Balanced Literacy approach to reading instruction based on the Science of Reading.  The 

framework for literacy instruction includes guided reading/shared reading, self-selected reading, writing, 

and phonics/word work.  This method of instruction creates opportunities for students to reach their 

potential through differentiated instruction.  This framework complements the presentation of phonics, 

comprehension, and other literacy skills.   
 

Mathematics 
 

The mathematics curriculum for Chesapeake Public Schools bridges the mathematics development of 

students from beginning awareness of numbers and patterns to an array of mathematics concepts and 

skills. The curriculum serves to encourage all students to appreciate mathematics throughout their school 

years and is based on the belief that all students can learn and will benefit from meaningful mathematics 

experiences.  Our instruction accommodates developmental differences among students, optimizes 

stimulating new material, provides embedded review throughout, and incorporates real world 

mathematics applications.  During math lessons, students have the opportunity to use technology, 

manipulatives, and game activities to develop concrete knowledge and number sense.  Students are 

assessed in math using approved online assessments and division-created checkpoint tests (K-2). 
 

Science 
 

Students have the opportunity to participate in many hands-on science activities and teacher created units 

on the various science objectives.  Our goal is to relate science to the world in which the students live to 

help them have a better understanding of science concepts.  Our staff strives to create inspiring, activities 

that connect learning to practical application.  All activities are tied directly to the Virginia Standards of 

Learning. 
 

History and Social Sciences 
 

Where possible, objectives in history and social sciences are integrated into the English curriculum.  This 

approach provides a framework for what could seem like abstract concepts to primary students.  Our 

teachers use literature as a springboard to make people, places, events, and cultural contributions a reality 

to students.  With the help of maps, globes, and research, they are able to make a connection and 

comparison to what life is like today. 

                  



Attendance/Absences 
 

According to the Code of Virginia, schools are required to monitor and report attendance.  Daily 

attendance is reported to the office for the purpose of documenting the date and reason for a student’s 

absence from school.  This practice allows us to make certain that you are aware of your child’s location 

during school hours.  Sickness of a student, medical appointments, severe illness or death in the family, 

exposure to contagious disease, religious holidays, or extenuating circumstances such as fire, accident, or 

extremely inclement weather shall be considered the only legitimate excuses for absence or tardiness 

unless the principal authorizes an exception.  Please note that trips are not considered excused absences 

and should be avoided while school is in session.  However, if a trip is unavoidable, the parent should still 

inform the school so we can document the trip as a “verified” absence. Families are required to report 

each absence in ParentVue or using our email address, brphawks@cpschools.com. When reporting your 

child’s absence, please include the following: 
 

1- Your child’s first and last name 

2- Your child’s teacher  

3- Your name and relationship to student   

4- The reason for student’s absence.  

5- Length of absence, if known (if more than one day). 
 

Our automated Parent Alert System will notify you of all absences, even if you have already reported the 

absence to the school office and/or the teacher. Please note that schools are required by the Code of 

Virginia to enforce laws related to truancy/non-attendance. Schools must report students with seven or 

more unexcused absences due to truancy or non-attendance.  Parents are contacted after the 5
th
 unexcused 

absence. Students absent (excused or unexcused) 10% or more of days enrolled are considered 

Chronically Absent according to state reporting guidelines. 

 
Communication 

 

Brown communication envelopes will be sent home each Thursday.  Graded 

assignments, class newsletters, special projects, event notices, and other 

important messages may be included, so please check the folder weekly!  

Homework assignments may be sent home regularly by the classroom teacher for 

skill practice.  Families are also encouraged to frequently check your child’s 

Synergy ParentVUE page and Schoology page.  Parent conferences will be 

offered during the first nine weeks, but can be scheduled at any time during the 

school year when a need arises.  Parents wishing to schedule a conference may 

contact the teacher by e-mail, handwritten note, or phone call to the main office.  

Teachers will arrange a convenient meeting time to address your concerns.  

Conferences may be held in-person or virtually. Teachers are unable to hold 

parent conferences during the instructional day unless it is scheduled for their 

planning block.  Also, phone contacts should only be made during teacher 

planning time or after school hours.  With instant, digital communication, it’s 

tempting to expect immediate access to your child’s teacher.  However, please 

respect the teaching/learning process and follow these guidelines.   

 

mailto:brphawks@cpschools.com


Hawks Booster Club 
 

The Hawks Booster Club was created in 1998 by a group of parents and staff members as the 

result of our School Improvement Plan.  The Booster Club works to raise funds to “boost” the 

learning environment for our students.  Board meetings are held on the first Thursday of each 

month. The Booster Club sponsors family events such as Bingo Night and the Spring Carnival.  

All funding from this organization goes directly back into the classrooms of Butts Road Primary 

School.  Anyone interested in becoming more involved with the Booster Club should 

contact the office.  We would love to have your support. 

 

Hawks Booster Club Officers 
 

President - Christy Campbell 

Vice President - Victoria Fraenkel 

VP of Membership - Jennifer Campbell 

Secretary - Ann Knoerzer 

Treasurer - Ashley Martin 

Craft Corner - Jennifer Campbell 

                  Historical Perspective 

Butts Road Primary has enjoyed an outstanding reputation for its stability in a rapidly growing 

community.  Butts Road opened its doors in 1966 as an elementary school serving grades one 

through five.  Within its 50 year history, Butts Road has had five building principals, gained two 

new additions (1986, 1996), and enlarged its cafeteria (1986) and library (1986 and 1998).  In 

1973, Butts Road Elementary served grades kindergarten through four.  In 1990, Butts Road 

became a primary school serving kindergarten through second grade.  Students in grades three 

through five moved to the new Butts Road Intermediate School.  Currently, Butts Road Primary 

houses 3 preschool classes, 7 kindergarten classes, 7 first grade classes and 8 second grade 

classes.  In addition, Butts Road offers classes for students with specific learning disabilities and 

Autism Spectrum Disorders along with early childhood special education classes for those with 

developmental delays.  Speech, occupational and physical therapy services, and support for 

students with limited English proficiency are offered as well.  We have an outstanding 

instructional program and have received full accreditation from AdvancED.   

Butts Road Primary has weekly resource classes in the areas of physical education, music, art, 

and  library. School counselors offer monthly social-emotional class lessons and work with 

individual students and small groups based on areas of need. All students have daily access to 

personal Chromebooks, and technology is integrated into classroom instruction with support 

from our Technology Integration Specialist. All classrooms are equipped with interactive 

SMART Boards or Box Light panels as well.  Full-time teaching assistants work in all of the 

Kindergarten classes and some special education classes.  There are four general assistants who 

work with students in grades one and two. 

 

Our school population has remained stable over the past few years.  Currently, our enrollment is 

about 490 students. The average class size for grades K-2 is 23 students. 



 

Our staff has a tremendous reputation for a small turnover rate, 

with fewer than 1% of teachers requesting transfers.  The staff is a 

consistent, stable, community-oriented and child-centered group 

with the goal of putting children first!  The majority of our 

teaching staff hold advanced degrees. The faculty is a 

professional learning community who draws from current 

trends and prides itself on a willingness to learn and grow 

while integrating tried and true best practices with cutting edge 

strategies. 

Butts Road Primary is one of four feeder schools in the Hickory borough of the city.  

Students in this community attend Butts Road Primary, Butts Road Intermediate, Hickory or 

Great Bridge Middle School and, finally, Hickory or Great Bridge High School. 

 

 

Make-Up Work 
 
Students are permitted to make up work because of excused or unexcused absences.  When a student is 

absent for three (3) or more school days, the schoolwork will be sent home upon request. Please allow 

twenty-four hours for the request.  There is no substitute for meaningful classroom instruction, and most 

of our schoolwork during the day is hands-on and teacher-led.  Students who are absent less than three (3) 

days will receive assignments (including homework) upon their return to school.   

Parent Teacher Association 
 

During a typical (non-Covid) school year, the Butts Road Primary PTA holds 

an Open House and five general meetings each school year.  Dates for 

meetings and events (pending Covid guidelines) will be posted on our 

website, PTA newsletter, and Facebook.  The Butts Road Primary PTA 

supports the school in a multitude of ways, including technology initiatives, 

instructional materials, assembly programs, field trips, and family nights for 

students just to name a few.  Parents, guardians, and relatives are encouraged 

to join our PTA.  We are proud to acknowledge that our school consistently 

receives recognition for exceeding 100% staff and parent membership. 

PTA Officers 
 

 

Katie Fuson - President  

Becky Schneider - Treasurer 

Sarah Barr - VP of Membership 

Brooke Foster - Secretary  



Positive Behavior Intervention and Supports (PBIS) 

PBIS is a proactive approach that schools use to improve school safety and promote positive 

behavior. At its heart, PBIS calls on schools to teach students positive behavior strategies, just as 

they would teach any other subject—like reading or math.  Through our SOAR program, 

students are taught consistent behavior expectations throughout the school, and positive 

reinforcement is used to acknowledge and encourage positive behavior. 

We are proud of the good behavior demonstrated by the students at 

Butts Road Primary. Our school-wide positive behavior program, 

SOAR, stands for Safety, Own it, Attitude, and Respect.    In teaching 

citizenship, we emphasize kindness, responsibility, respect, 

trustworthiness, fairness, and caring.  Positive citizenship is 

recognized weekly with various incentives.  Students are recognized 

for good behavior with Caught SOARing Slips and are also recognized 

for their academic efforts with opportunities to display work on the Principal’s 

Proud Board. 

PBIS Mission Statement 
 

The BRP family will empower our students to be safe, take ownership, have a positive attitude, 

and display respect in order to build the foundation for educational excellence.   

 

 



 

Report Cards and Grading 
 

All students enrolled in Chesapeake Public Schools in grades K-2 are evaluated using the 

following scale: 

  

   O–Outstanding: Student consistently exceeds grade level standards and  

objectives. Note: CPS guidelines state that reading is the only area where an 

O will apply.  

 

 S-Satisfactory:  Student consistently meets grade level standards and  

objectives; has a strong understanding of the concept, and applies it consistently    

 

                          P–Progressing:  Student is progressing toward meeting grade level objectives; 

                          has a good understanding of the concept and applies it frequently   

                         

                          N–Needs Improvement: Student has difficulty meeting grade level objectives;  

                          has basic understanding of the concept and applies it some of the time   

                          

                          U–Unsatisfactory:  Student does not meet grade level standards and objectives;  

                                                           has little understanding of the concept and cannot apply it   

               /: Area not graded at this time 

 

One important distinction to make is that these marks do not equate to an A, B, C, D, E grading 

scale used with older children.  Instead, please keep in mind that these marks are more an 

indication of readiness, rather than grades.  Children in primary grades often show rapid periods 

of development, as well as periods of regression.  Traditional grading scales are more appropriate 

when student grades are based on test, quiz, and daily performance. While there is an element of 

that in the primary setting, most of the primary school day is committed to the learning process, 

rather than a final product.  It is more beneficial to work closely with your child’s teacher to 

assist in the process of applying skills and concepts over the course of an entire school year 

rather than focus on the marks of each report card period. Report Cards are issued each nine-

week period, with interim reports issued in grades 1-2 midway through each nine-week term.  

School Day 
 

The school day begins at 7:35 a.m. and ends at 2:04 p.m. Students receive instruction in the four core 

subjects and additionally in technology, guidance, music, art, and physical education for first and second 

graders.  Students visit the Media Center for weekly book checkout and literacy instruction.  Outdoor 

recess is part of the school day as weather permits. 

 

 
 
 

 



 

 

                                School Meals  
 

Students may eat breakfast in the cafeteria between 7:15-7:40 each 

morning.  Students may bring their lunches from home or select 

lunches in the cafeteria. Currently, the U.S. Department of 

Agriculture is providing free meals to all students as part of a COVID Relief Grant until 

federal funds run out.  Please report all food allergies with medical documentation to the school 

nurse. 

 

 

 
Student Dress 

 
Butts Road Primary students are expected to adhere to the student dress requirements as noted in the 

Chesapeake Public Schools Policy Manual (P 9-33 and R 9-33).  This information is provided in the 

Expectations of Conduct section of the Student Conduct Policy Guidelines that you receive at the 

beginning of each school year.   In simple terms, for our primary-aged students, please remember the 

following: 

1- Clothing, jewelry, and other apparel must be respectful. 

2- Clothing must cover midriffs and bottoms, especially when bending over.   

3- Hats may not be worn in the building during the instructional day, except under special 

circumstances, i.e.: “Hat Day.” 

4- Shoes are required and should fit securely on the feet.  Shoes should be tied or fastened.  All 

sandals must have a strap at the heel for safety.  Parents may choose to leave a pair of tennis 

shoes in their child’s classroom for outdoor recess or PE, as well. 

5- Parents of students not dressed appropriately or whose dress is considered contrary to good 

hygiene will be notified and asked to bring proper attire.   

6- Parents are encouraged to write their child’s room number on the inside label of coats, jackets, 

and sweaters so that lost items can be returned.   
 

 

Student Medications 
 

The administering of medication to students prescribed by a physician should take place at home 

under the direct supervision of a parent or guardian.  However, in some instances, as noted 

below, it may be necessary that medication prescribed for the student by a physician be taken or 

administered during school hours.  In these instances, the school principal or health advisor will 

cooperate with the parents and the physician within the limits of the following regulations: 

    

1. The medication must be for: 

a. medical emergencies 

b. the purpose of sustaining the student’s level of activity 

c. such other reasons as the physician may deem necessary  

      for the health or safety of the student 



 

2. The medication order form signed by the parents and  

the physician requesting that Chesapeake Public Schools 

permit the prescribed medication to be administered during 

school hours must be on file in the school.  In addition to 

making this request, the form must also provide the following:  

a. description of the medical problem for which the 

medication is prescribed                                                                                                           

b. name of the medication 

c. date of the prescription                           
d. dosage                           

e. duration of the prescription  order 
 

3. Requests for changes or alterations in the dosage must be accompanied by an 

authorization from the physician. 

4. A new request form for each medication must be submitted each school year. 

5. The medication must be delivered to the school nurse in a container appropriately 

labeled by the pharmacy or physician.  Medication must be delivered by a 

parent/guardian.  Students are not permitted to have medication in their possession on 

school grounds. 

6. The medication will be kept in a locked area of the school office, under the control of the 

nurse, and shall be released only as prescribed. 

7. The school respectfully requests that students be fever-free for 24 hours after an illness 

before returning to school.  

 

         If you have any questions, please contact Mrs. Orrock, School Health Advisor at 482-5820.  

 
 

  
 

 
 

 
Transporting Students to and from School 

 
All Chesapeake Public Schools Kindergarten and PreK students will use a card system indicating who is 

authorized to receive them at their bus stop.  K and Pre-K students must wear their ID cards each day.  

A parent or designee must present a matching card before a child will be released from the bus.  If 

the child and adult do not have matching cards, the child will be returned to school.  

 

Parents who drive students to school are asked to drop them off at the front entrance between 7:20 a.m. 

and 7:35 a.m.  While the tardy bell rings at 7:35, students benefit greatly when they arrive to school early 

enough to unpack and get settled into their day before the bell rings.  Cars are not permitted in the bus 

lane.  Please do not drop children off before 7:20 a.m., as supervision is not provided until this time. 
  

The traffic at the front of our school becomes very congested each morning while parents 

are dropping off students.  Staff members are on duty every morning in the front parking 



lot to see that students get into the building quickly and safely.  In order to ease the traffic congestion, we 

ask that you have your child ready to exit on the passenger side of the car when you arrive. Please 

refrain from using your cell phone during the entire drop-off process.  Once in front of the school, 

place your car in park, wait for a staff member to open the door and escort your child to the 

sidewalk, and wait for staff to signal you before moving forward. If you or your child needs 

additional time, please park your vehicle and escort your child in the building.   
 

For the safety of our children, we ask that you remain alert and follow directions of staff members.  If you 

do elect to transport your child yourself, please practice patience and leave home in enough time to ensure 

your child will arrive prior to 7:35, but please do not arrive in the lot before 

7:10 AM, so staff members are not blocked from parking. 

 

Heavy traffic will not result in an excused tardy.   

 

Parents who pick up students during the school day must sign them out in the 

office.  After sign-out, parents are required to wait in the office for their 

children’s dismissal.   

 

End of the day parent pick up takes place in the front of the school building 

and begins at 2:04.  Several staff members are assigned to assist in this 

process.  Parents of “Parent Pick-Up” students are assigned a card with a 

number that belongs to that child/family.  The student has the number on their 

back pack and the parent should enter the front parking lot and display the number card in the window so 

that their student can be called for dismissal.  The school-issued number card MUST be used before 

your child will be brought to the car. If you arrive without your issued card, please park your car and 

show your ID in the school office to pick up your child. This will ensure the safety of all students. 

 

Parents must give written permission for any other person to pick up their children.  All persons picking 

up students must present identification.   If there is a change in your   child’s dismissal routine, notify the 

school in writing or via a phone call by 1:00 p.m. on the day of the change.  We must be notified of 

changes by 1:00 in order to have time to get the proper notification to teachers and bus drivers.   

 

 

 

 
Weather Delays 

 

School closing for inclement weather will be announced through the school 

division’s Parent Alert System (PAS).  Families should receive a pre-recorded 

phone message by 6:00 a.m. of the day in question.  Families may also elect to 

receive emergency text messages by providing a cellular phone number in field 

#7 of their Student Emergency Card.  Information  

is also available by tuning to radio station WFOS, 88.7, cable channel WCTV, 

48 or WCPS, 46 for updated information regarding school closing. 

 

If it becomes necessary to dismiss school early due to inclement weather, your child will be sent 

home following their normal dismissal destination.  Once again, you will be notified of early 

closings via the PAS.   

 



In the event that school opening time is delayed due to inclement weather, please do not drop 

students off at school until the designated opening time.  Faculty and staff members may also be 

delayed in reporting to school therefore, there may not be adequate supervision for the students. 

 

One-Hour Delay Two-Hour Delay 

1.  Morning preschool will operate on a 

one-hour delay. 

2. Afternoon preschool will operate on a 

regular schedule. 

3. Kindergarten, first, and second grade 

will operate on a one-hour delay. 

4. Lunch will be served.  Schedules will 

be adjusted. 

1.  Morning preschool is canceled. 

2. Afternoon preschool will operate on a 

one-hour delay. 

3. Kindergarten, first, and second grade 

will operate on a two-hour delay. 

4. Lunch will be served.  Schedules will 

be adjusted. 

                                                                                                                                   
     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


